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INTRODUCTION
Project Background

Pre-Construct Archaeology Ltd (PCA) has been appointed by RPS Consulting
Services Ltd to undertake an archaeological evaluation on Land North of Yapton
School, Stakers Farm, North End Road, Yapton, West Sussex, (Figure 1), hereafter
‘the Site’ (centred at NGR SU 97761 03758). The Site is the subject of a residential
development (Y/88/18/OUT/ Y/44/17/0OUT). This document provides a Written Scheme
of Investigation for an initial stage archaeological evaluation comprising trial trenches.

The evaluation forms part of a staged approach to understanding the archaeological
implications of the proposed development. In the event archaeological remains are
uncovered it may be necessary to undertake further stages of archaeological work, in
mitigation of the proposed development.

This document provides a methodology (Written Scheme of Investigation) for the trial
trench evaluation, setting out the number and array of trenches to be opened; a total
of 21 50m x 1.8m trenches and 3 25m x 1.8m trenches are proposed (representing
a 5% sample of the site), as agreed by email exchange between the Client and James
Kenny, archaeological advisor to Arun District Council.

This document has been prepared in accordance with the Chartered Institute for
Archaeologists standard and guidance for archaeological field evaluation (CIfA 2014)
and Management of Research Projects in the Historic Environment (Historic England,
2015).

Location, Topography and Geology

Yapton is a village that lies to the south of the South Downs on the Sussex coastal
plane. It is located approximately 5km south-west of Arundel and 8km north-east of
Bognor Regis. It lies approximately 3km inland from the coastline and 2.5km west of
the River Arun.

The Site, a total area of approximately 4.57ha is located to the north of the village of
Yapton, West Sussex. It is bounded to the east by North End Road, to the west and
south by arable fields and to the north by residential and agricultural properties.

The Site presently comprises multiple plots of pasture and paddocks. The site is
relatively level, with an approximate height above the Ordnance Datum (aOD) of 7m.

The bedrock geology of the Site comprises multiple undifferentiated chalk formations
(Lewes Nodular, Seaford, Newhaven, Culver and Portsdown). Superficial geology of
River Terrace Deposits — Sand, Silt and Clay, are mapped as overlying bedrock across
the site.
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1.3 Archaeological and Historical Background

1.3.1

1.3.2

1.3.3

1.3.4

1.3.5

Yapton is located within an area of the Sussex coastal plane that has been known to
be occupied since the Neolithic period, with evidence for Bronze Age and Romano
British settlement identified within the village itself.

Current settlement is likely to date to the early medieval period with ‘Bilsham’ (located
in the southern part of the village), listed in the Domesday Book. Furthermore, minor
holdings held by ‘Ansgot of Earl Godwine’ in 1053 and ‘Acard of Earl Roger’ in 1086
likely grew into the manor of Yapton (VCH 1997).

The first use of the name Yapton to describe the land likely dates to the 13" century,
however occupation was likely much wider at this point. This can be seen in the parish
church of St. Mary’s, which includes Norman and Transitional architecture, which
predates the 13" century. The medieval village appears to be centred around the
church, with possible medieval earthworks located to the south and east of the
churchyard and the earliest remaining secular building, the 16" century ‘Coachman’s
Cottage’, located on Church Lane, just 275m from the church.

The 19" century saw a significant period of growth in the village, with the majority of
residential growth occurring to the south of the historic core of Yapton. As such the
centre of the village shifted away from Church Lane and towards Main Road. The bulk
of the 19" and 20" century development expanded this southern new village centre.

No designated or un-designated heritage assets have been identified within the Site,
however St. Mary’s Church, a Grade 1 Listed Building, is located approximately 500m
to the east of the proposed site.

1.4 Archaeological Desk Based Assessment

1.4.1
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An archaeological desk-based assessment for the site was carried out by Orion
Heritage in 2017 and will not be repeated in detail here. The following is the summary
of the findings:
‘... The assessment has identified no known heritage assets within or adjacent
to the study site which would be adversely impacted by the proposed
development.

There is considered low potential for previously unrecorded archaeological
remains within the study site boundary. As such, the scheme does not present
risks to archaeological remains that might justify a refusal to grant consent fore
development’
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AIM
Archaeological Evaluation

The aim of the archaeological evaluation is to determine the presence or absence of
archaeological remains within the Site and, where present, determine their nature,
extent, date, condition and significance, taking account of their potential to contain
biological and palaeo-environmental remains.

A report on the results of the evaluation will aim to provide a context for archaeological
remains that may be identified and provide sufficient information so that the future
treatment of the remains, in respect of the proposed development, can be determined
in consultation with the archaeological advisor to the Local Planning Authority.



Land North of Yapton School, Yapton W. Sussex: WSI for an Archaeological Evaluation
© Pre-Construct Archaeology Ltd July 2020

3

3.1

3.1.1

3.1.2

3.2

3.2.1

3.2.2

3.2.3

3.2.4

3.2.5

3.2.6

ARUN DISTRICT COUNCIL Y/71/20/RES

METHOD
Introduction

This archaeological evaluation represents the first stage in a staged approach to
understanding, managing and mitigating the affects of the proposed development on
any surviving archaeological resources. Further stages of archaeological work may be
required by the LPA’s archaeological advisor, in the event in situ archaeological
remains are identified, in order to mitigate the effects of the development. These further
stages of archaeological work may include strip, map and sample excavation, watching
brief or another programme of work as agreed with the LPA archaeological advisor.

The methodology, as a minimum, follows the Sussex Archaeological Standards 2019
(Appendix 1).

Evaluation Fieldwork

The evaluation will comprise the mechanical excavation of 21 50m X 1.8m trenches
and 3 25m X 1.8m trenches (representing a c. 5% sample of the site) (Figure 2). The
number and array of trenches is intended to address the potential impact of the
proposed development on any in situ archaeological remains in the peripheral areas
of the site. The depth of the trenches is generally not expected to exceed 0.5m below
ground level.

The trenches will be set out using a GPS device to ensure their pre-determined location
is achieved accurately. The trenches will be mechanically excavated using a 360°
tracked excavator fitted with a wide toothless blade bucket. All mechanical excavation
will be supervised by a suitably qualified archaeologist, familiar with the ground
conditions anticipated on the Site.

Subject to the requirements of the landowner or client, turf & topsoil will be stored
separately from any subsoil and will be reinstated as carefully and tidily as possible
when the trenches are backfilled.

Machining of the trenches will be closely monitored in order that exposed surfaces are
inspected for the presence of archaeological deposits, features, artefacts and ecofacts.
Exposed surfaces will be maintained clear of loose spoil. Machine excavation will
proceed in spits of no more than 100mm thickness in order to ensure that
archaeological deposits and features are not over-excavated.

Machine-excavated spoil and the exposed surface will be scanned for the presence
and collection of artefacts; this may include the use of metal detector.

Mechanical excavation will proceed to the top of any significant archaeological level or
to the top of ‘natural’ subsoil, whichever is encountered first. In the event significant
and complex archaeological features and deposits are revealed, the archaeological
advisor will be informed immediately. Further hand excavation may be required to
clarify the nature, character and date of the archaeological deposits and to address
the primary objective of establishing the presence/absence of archaeological deposits,
their depth, nature, date and extent.
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Where complex archaeological features and deposits are encountered, deposits will
be left in situ and measures to assess the depth of this stratification agreed with the
archaeological advisor. For instance, where modern or archaeological features are
seen to truncate stratified archaeological deposits and features, then these will be
sample excavated by hand to enable the depth of stratification to be assessed.

If archaeological resources of limited significance are found to be present cutting
through or overlying soils (e.g. colluvium) which have the potential to conceal
significant archaeological deposits then these will be recorded and investigated prior
to their removal and subject to the advice of the archaeological advisor.

Test pits may need to be excavated through ‘natural’ subsoil in trial trenches to confirm
and characterise natural deposits specific to characterisation of the Sussex Coastal
Plain and Quaternary deposits. Test pits will be positioned to avoid damage to
archaeological resources.

On completion, the trenches will be backfilled using excavated spoil — this does not
constitute reinstatement of surfacing/topsoil. Where vulnerable archaeological
resources remain within trial trenches, these will be protected from needless damage.
Consideration will be given to covering vulnerable resources with, for example, a
geotextile, prior to backfilling.

Investigation and Sampling Strategy

A Site code has been allocated by PCA: SFWS19. This will be used on all Site records
and other components of the archive of the evaluation

Archaeological features will be sampled by hand sufficient to meet the aims of the
evaluation, such as to characterise and date them and establish their extent and depth.
Full excavation of features will not be undertaken at this stage unless otherwise agreed
with the archaeological advisor. Care will be taken not to damage archaeological
resources through excessive use of mechanical excavation.

Where necessary the surface and sections of trenches will be hand cleaned to define
archaeological deposits and features clearly.

Measures will be taken to protect particularly significant, valuable or sensitive
archaeological remains from exposure, accidental damage and / or theft.

Exposed surfaces may be left for a minimum of 48 hours to allow weathering-out of
features to occur, where the initial definition of archaeological resources is unclear or
in doubt. No trenches will be backfilled until agreed with the archaeological advisor.

Human Remains

Inhumation and cremation burials, including pyre deposits, will normally be left in-situ
for the purposes of evaluation. Subject to the agreement of a suitable method
statement approved by the archaeological advisor, burials and related deposits may
be partially investigated to confirm the presence of human remains and their state of
preservation, but skeletal remains will be left in situ. Burials will be scanned by metal
detector to assess whether any grave goods or furnishing are likely to be present.
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Inhumation and cremation burials which are in a fragile state and that are likely to be
damaged by reinstatement of the evaluation trenches may require excavation and
removal, subject to the agreement of a suitable method statement approved by the
archaeological advisor and only in accordance with a Ministry of Justice Licence.

Arrangements will be made to ensure the security, protection from deterioration and
damage, and the respectful treatment of human remains and grave goods. An
appropriately qualified and experienced osteo-archaeologist will be available to
supervise the excavation and removal of any human remains (where this is necessary)
from the Site, following published guidance, i.e. the Institute for Archaeologists
Technical Paper 13 ‘Excavation and post-excavation treatment of cremated and
inhumed remains’. The following guidance will also be observed:

Human Bones from Archaeological Sites: Guidelines for Producing Assessment
Documents and Analytical Reports (2004).

hitos: e, Bistoricengliand.org. ul/images-booka/publicalions/human-bones-fronm-
archagological-siles/

Science and the dead. A guideline for the destructive sampling of archaeological
human remains for scientific analysis (2013)

ninvesnw . archaeologvuk org/anabel

In the event that human burials are discovered and require excavation and removal
from the Site, a Ministry of Justice Licence will be required (in accordance with Section
25 of the Burial Act 1857) before the remains can be lifted. The need for a Licence
applies to both inhumation and cremated remains. Application for a Licence will be
made by archaeological contractor, on behalf of Client. The archaeological contractor
will comply with the conditions of the Licence and discuss with the archaeological
advisor any requirements of the Licence that may conflict with the agreed method of
investigation of the Site.

Recording

All trenches, structures, deposits and finds will be recorded according to accepted
professional standards. Sufficient data will be recorded to allow the required level of
assessment and reporting (see section 4). Recording will be carried out to a sufficiently
high standard to provide a full record of the deposits evaluated, including in trenches
where no archaeology is identified.

All archaeological contexts are to be recorded individually on context record sheets. A
further, more general, record of the work, comprising a description and discussion of
the archaeology, is to be maintained as appropriate.
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A plan to indicate the location of the boundaries of the evaluated area and the Site grid
is to be drawn at a scale of 1:1250 (or a similar appropriate scale). Plans indicating the
location of the excavated trenches and the location of all archaeological features
encountered will be drawn at an appropriate scale and related to the National Grid; this
will be achieved using a GPS device and EDM/theodolite in order to record accurate
X, Y, Zco-ordinates.

Sections will be drawn at a scale of 1:10. Significant archaeological features will
normally be drawn in plan at a scale of 1:20 or 1:10 if appropriate. Long Sections
indicating the full stratigraphic sequence will be drawn for all trenches. However, where
a very simple sequence is revealed a representative section (minimum 1m wide) at
each end of the trench will be sufficient. All plans and sections will be annotated to
show heights and levels relative to Ordnance Datum. All plans and sections will be
drawn on polyester based drafting film and clearly labelled

A digital photographic record of the work will be made forming part of the Site archive.
This will consist of high quality, colour digital photographs taken in jpeg and RAW
formats by an appropriately trained individual, illustrating in both detail and general
context all trenches, test pits and archaeological features and deposits discovered.
The photographic record will also include ‘working shots’ to illustrate more generally
the nature of the archaeological operation mounted. The digital images will be
preserved on a dedicated and backed up server. The RAW files will be converted to
high quality tiff images for eventual deposition with Site archive.

The complete Site archive including finds and environmental samples will be stored in
a secure place throughout the duration of the fieldwork and post-fieldwork programme
prior to deposition.

The Site archive is to be consolidated after completion of the evaluation and records
and finds collated and ordered as a permanent record.

Finds Recovery Processing and Treatment

All artefacts recovered during the excavations on the Site are the property of the
Landowner. They are to be suitably bagged, boxed and marked in accordance with the
United Kingdom Institute for Conservation, Conservation Guidelines no.2 and the
Chartered Institute for Archaeologists ‘Standard and Guidance for the collection,
documentation, conservation and research of archaeological materials’ (IfA 2008). On
completion of the archaeological works the Landowner will be requested to donate and
deposit the archive, including all artefacts, with an appropriate designated museum or
repository.

Artefacts will be excavated carefully by hand. Bulk artefacts will be collected and
bagged according to their archaeological context. The location of special finds,
including in situ worked flint will be recorded three dimensionally. If necessary, an
appropriately qualified and experienced archaeological conservator will be appointed
to advise and assist in the lifting of fragile finds of significance and or value and to
arrange for the X-raying and investigative conservation of objects as may be
necessary. Where appropriate to address the aims of the evaluation, sieving of
deposits will be undertaken to maximise the recovery of small artefacts.
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Records of artefact assemblages will clearly state how they have been recovered, sub-
sampled and processed. Sub-sampling procedures will be agreed with the
archaeological advisor and follow the guidance and advice of the curator of the
museum/depository in which the Site archive will be deposited.

Artefacts that fall under the statutory definition of Treasure (as defined by the Treasure
Act of 1996 and its revision of 2002) will be reported immediately to the relevant
Coroner’s Office, the local Finds Liaison Officer (FLO) who is the designated treasure
co-ordinator for West Sussex, the landowner and the archaeological advisor. A
Treasure Receipt (obtainable from either the FLO or the DCMS website) must be
completed and a report submitted to the Coroner’s Office and the FLO within 14 days
of understanding the find is Treasure. Failure to report within 14 days is a criminal
offence. The Treasure Receipt and Report must include the date and circumstances
of the discovery, the identity of the finder (put as unit/contractor) and (as exactly as
possible) the location of the find.

Archaeological Science and Environmental Sampling

A structured programme of environmental sampling appropriate to the aims of the
evaluation will be implemented. The strategy and methodology for the sampling,
recording, processing, assessment, analysis and reporting of deposits with
environmental archaeology potential will be in accordance with English Heritage
Centre for Archaeology Guidelines “ Environmental Archaeology — A guide to the theory
and practice of methods, from sampling and recovery to post-excavation’ (2" edition,
August 2011). Any variation to this guidance will be agreed in advance with both the
Historic Environment Officer and the English Heritage Regional Scientific Advisor.

Where necessary an appropriately qualified and experienced geo-archaeological
specialist will be appointed to record any deposits of particular significance alluvial
sequences and to advise on depositional and Site formation processes. The
appointment of the specialist will require the prior approval of the archaeological
advisor.

Where necessary the advice of the English Heritage Regional Scientific Advisor will be
sought regarding specialist sampling requirements and any scientific applications
relevant to the archaeological evaluation of this Site.

Where deposits are dry, bulk samples for the recovery of charred plant remains, small
bones and finds, will be taken from sealed and datable features such as pits, ditches,
hearths and floors. Each context will normally be sampled. The size of the sample is
expected to be in the range of 40-60 litres per context or 100% of smaller contexts.
Samples will not be taken from the intersection of features.

For large features / spreads appropriate consideration will be given to sampling on a
grid system if this fits in with the aims of the evaluation.

Where good conditions for the preservation of bone have been identified, all large
bones will be collected by hand and sieving of bulk samples up to 100 litres will be
undertaken as appropriate.
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Mollusc samples of 2 litres each will be taken vertically from appropriate sections to
investigate the changes of vegetation through time.

Where deposits are wet, waterlogged or peaty, monoliths will be taken along cleaned
vertical surfaces for the retrieval of pollen, diatoms, ostracods and foraminifera. The
numbers to be taken will be agreed with the archaeological advisor. For wet,
waterlogged or peaty deposits, bulk samples of 20 litres will be taken from visible layers
or spits for the retrieval of plant macro-remains and insects.

Environmental samples from dry deposits will normally be processed by flotation
following the evaluation fieldwork and the residues will be sorted to retrieve small
bones, small finds and charcoal that has not floated. Environmental samples from wet
deposits will normally be sent to specialists for processing in laboratory conditions.

The processed environmental remains will be assessed and recommendations
provided to inform any subsequent stages of archaeological works as may be
determined as appropriate.

Appropriate provision will be made for the application of scientific dating techniques
such as radiocarbon, dendrochronology, archaeomagnetic, OSL and
thermoluminescence. The advice of the English Heritage Regional Scientific Advisor
will be sought in advance of the application of these techniques. Any necessary delay
that is caused in completion of the reporting of the evaluation to enable provisional
results to be included will be notified to the archaeological advisor.

Where appropriate the guidance in the following Historic England papers will be
followed:

Centre for archaeology Guidelines: Archaeometallurgy (2001).

nips wwew histonicengtand. org .uk/images-books/publications/archasometallurgy/

X-radiography of Archaeological Metalwork (2006).
s Jwww historicengland.org uk/images-booky/oublications/x-radicaranhy-of-
archagological-maialwork/

Investigative Conservation: Guidelines on How the Detailed Examination of Artefacts
from Archaeological Sites can Shed Light on their Manufacture and Use (2008).
ntiosfwww historicenatand org uk/images-books/publications/investigative-
conservalion/

Geoarchaeology: Using Earth Sciences to Understand the Archaeological Record
(2007). hitnsy/Aeww historicengland.org.uk/images-
books/publications/gecarchaeology-garih-sciences-io-understand-archasological-
record/

Guidelines for the Curation of Waterlogged Macroscopic Plant and Invertebrate
Remains (2008). aiips:/fwww isioncengiand.orguk/images-
bosks/oublications/curalion-ob-wateriogoed-macroscopic-plant-and-inveriehrate-
remains/

Waterlogged Wood: Guidelines on the Recording, Sampling, Conservation and
Curation of Waterlogged Wood (2010). hifpsy/www. historicengland.org.ui/images-
books/publications/walerlogaed-wood/
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Environmental Archaeology: A Guide to the Theory and Practice of Methods, from
Sampling and Recovery to Post-excavation (Second Edition) (2011).
Hips/www historicengiand org. uk/images-books/publications/snvironmental-
archasoloogy-2nd/

Waterlogged Organic Artefacts: Guidelines on their Recovery, Analysis and
Conservation (2012). hiips://www. historicengiand.org uimagas-
books/publications/walerogged-organic-arielacts/

3.7.13 NOTE: Any changes to the methodology set out above will need to be discussed and
agreed in advance with archaeological advisor and set out in the evaluation report.

10
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4 REPORTING
41 Evaluation Report

41.1 A report on the results of the evaluation will be prepared within three weeks of
completion of the fieldwork for issue to the client. Subject to the approval of the Client,
a bound hard copy and electronic (.pdf) copy of the report will be issued to the Local
Planning Authority’s archaeological advisor.

4.1.2 The report will include as a minimum:
* A non-technical summary
+ The background to the project
» A description of the results of the evaluation

« Adiscussion of the location, date, extent, nature, condition and significance of any
archaeological deposits identified

« All finds and environmental specialist reports containing where necessary
references to local collections and e.g. for ceramic assemblages to local fabric
collections

« An interpretation of the results of the evaluation taking account of the context of
the results at a local, regional and national level, as appropriate

» Plans, sections and photographs cross referenced to the description of the results
+ A bibliography of sources consulted

* Anindex to the project archive

+ The OASIS record

4.1.3 The report will also follow the guidelines set out in the Sussex Archaeological
Standards 2018.0

4.1.4 An ESRI shape file providing GIS data will be supplied to the archaeological advisor
and will contain the scheme of investigation, such as trench outlines, and significant
archaeological information, such as feature/deposit plans.

4.1.5 Subject to consultation with the archaeological advisor the report may include
recommendations for further stages of archaeological work, in keeping with the aims
of the project and in mitigation of the impact of the proposed development upon
archaeological resources identified by the evaluation. Further stages of work as may
be required will need to be set out in an updated Written Scheme of Investigation that
provides appropriate method statements.

11
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ARCHIVE PREPARATION & DEPOSITION
The Site Archive

The Site archive, to include all project records and cultural material produced by the
project, is to be prepared in accordance with Guidelines for the Preparation of
Excavation Archives for Long-term Storage (UKIC 1990) and the Chartered Institute
for Archaeologists ‘Standard and Guidance for the creation, compilation, transfer and
deposition of archaeological archives’ (CIfA 2009). On completion of the project the
archaeological contractor will arrange for the archive to be deposited in a designated
museum or repository. Any alternative arrangements will be agreed with the
archaeological advisor and the Local Planning Authority.

12
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6 MONITORING AND LIAISON
6.1 Site Visits

6.1.1 Arrangements will be made for the Chichester District Council archaeological advisor,
advisor to Arun District Council, to monitor the progress of the evaluation and
compliance with the aims and methodology set out in this document. Regular Site
meetings will be arranged so that any variation to the agreed evaluation methodology
may be discussed and agreed with the archaeology advisor.

13
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HEALTH AND SAFETY
Policy

The archaeological contractor will conduct the work in compliance with the Health and
Safety at Work etc Act 1974 and will also follow the guidance set out in “Health and
Safety in Field Archaeology” (Standing Conference of Archaeological Unit Managers
1997).

The archaeological contractor's own Health and Safety Policy and a procedures
manual will be made available on Site. Site staff will have an appropriate level of
training to enable them to carry out fieldwork safely.

Risk Assessment

Prior to the commencement of fieldwork the archaeological contractor will conduct a
Site specific risk assessment, if necessary as part of a Health and Safety Method
Statement. All staff will be appraised of the Risk Assessment and comply with
mandatory requirements set out such as the use of PPE and other measures to avoid
risk from hazards that are identified.

The archaeological contractor will maintain the Site in a safe condition and in order to
do this will review and update the Risk Assessment accordingly, taking appropriate
measures as necessary to offset risk from new and unexpected hazards as may arise.
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Recommended practice and procedures for undertaking archaeological
investigations in connection with the planning and development management
process in East and West Sussex including Brighton and Hove. The wording

contained in the standard clauses set out below (and covered in more depth in the
appendices and annexes) should be used as the basis for preparing
archaeological specifications or written schemes of investigation (WSIs) where
fieldwork is undertaken to inform the planning process or required as a condition
of planning consent.

Foreword: These ‘Standards’ are principally intended to cover archaeological fieldwork
and recording generated by the National Planning Policy Framework (NPPF) and Local
Plan policy but may be applicable to all archaeological fieldwork projects carried out in
East and West Sussex, including Brighton and Hove as ‘best practice’ in project
management. These standards should be used in conjunction with the relevant codes
and by-laws of the Chartered Institute for Archaeologists.

The local Historic Environment Record (HER) is the starting point in checking whether a
proposal will have an impact on designated or known heritage assets (NPPF 189) but
many heritage assets remain unknown to the HER and areas which appear to be ‘blank’
may only indicate that there has been no archaeological investigation hitherto. However,
the effect of a planning application on the significance of a non-designated heritage asset
(which could include below-ground archaeological remains) should be taken into account
when determining the application (NPPF 196) and Local Authorities should make use of
their archaeological advisers in order that the impact upon heritage assets can be
assessed using appropriate expertise (NPPF 189).

The default technique used in assessing the archaeological potential of a development
site (the field evaluation referred to in NPPF 189) is trial trenching. Complementary survey
methods such as surface artefact collection and remote sensing techniques (geophysical
survey) can also be used to help determine a strategy for trial trenching. Trial trenching
remains the most cost effective single evaluation technique and as a ‘rule of thumb’ it will
be expected that the trench sample size will be not less than 5% of the development site.
This reflects experience gained from trial trenching exercises in the

1990s where trench sample sizes as low as 2% or 3% had proved unreliable in terms of
quantifying the nature of the potential archaeological resource.  (For discussion of sample
size and techniques see “Evaluation of Archaeological Decision-making Processes
and Sampling Strategies” Hey and Lacey, Oxford Archaeological Unit (OAU),

2001).

There may be circumstances where variations to these Standards, and to the
Appendices and Annexes are necessary; any such variations or additions will be set out
in the site-specific Written Scheme of Investigation prepared by the Archaeological
Contractor carrying out the fieldwork to be approved in writing by the Local Planning
Authority after consultation with their Archaeological Adviser.

These Standards have been prepared by the Local Planning Authority Archaeological
Advisers in Sussex in consultation with Archaeological Organisations and Archaeologists
working in the County.

Sussex Archaeology Standards
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1.0

1.1

1.2

1.3

2.0

2.1

2.2

2.2.1

2.2.2

2.2.3

Professional Requirements

All archaeological fieldwork (and desk-based assessment) will be carried out by
archaeologists acceptable to the relevant Local Planning Authorities, with
recognised experience and expertise in the specified type of assessment or
survey to be carried out. Registration with, or Membership of the Chartered
Institute for Archaeologists (CIfA), will be expected of any professional Archaeological
Organisation working in Sussex. Professional archaeological organisations are
encouraged to register with CIfA or their project managers and senior site staff
should be members of CIfA at a level appropriate to their level of responsibility.

During the course of fieldwork the Archaeologist (also referred to as the
‘Archaeological Organisation’ carrying out the work shall be on-site or
represented on-site at all reasonable times by a suitably qualified archaeologist
who shall be responsible on their behalf for the conduct of the on-site work. The
names of the relevant member(s) of staff will be communicated to the Local
Authority Archaeological Adviser, in advance of commencement of on-site works.

In initiating or tendering for archaeological work, the Archaeological Organisation
must seek to ensure that all parties (including those commissioning the work)
understand their full responsibility not only for the acquisition of data in the field
but also for the processing and analysis of data and finds, appropriate scientific
analysis, synthesis, appropriate dissemination of the results, long-term security of
the archive and conservation and storage of the finds, together with the
appropriate financial provision for all aspects of the work.

Pre-fieldwork requirements

Prior to commencement of on-site works the Developer or the Archaeological
Organisation on their behalf shall inform the Local Authority Archaeological
Adviser/s, of the proposed team assigned by the Archaeological Contractor to
undertake such works and provide (if required) CVs of staff and specialists to be
involved with the project. Project managers should be Members of the Institute for
Archaeologists (CIFA). Projects shouldb e planned with regard to relevant national
standards and guidance including English Heritage MAP2/MoRPHE and CHKA
Codes, Standards and Guidelines: biig//wwwy. archasgiogisis nel/cotes/CEA

Prior to commencement of archaeological works on the Site, the Archaeological
Organisation shall have:

consulted the relevant Historic Environment Record held by East Sussex
County Council, West Sussex County Council and (for development within
Chichester District) the Chichester District Council;

ascertained the anticipated solid and superficial geology of the site, from
British Geological Survey/ Geological Survey of Great Britain maps;

examined, and interpreted from an archaeological point of view (as far as is
possible), any readily available geotechnical site investigation records (e.g.
borehole or test pit logs);

Sussex Archaeology Standards
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224

2.2.5

2.2.6

2.2.7

2.2.8

2.2.9

2.2.10

2.2.11

2212

examined and noted details of published secondary documentary sources
relevant to the site, e.g. the relevant volume of the Victoria County History of
Sussex (where published);

examined and noted details (e.g. Landscape / archaeological / historical
features, quarries, field names and plot numbers located in and around the
development site) of relevant historical maps in the East Sussex and West
Sussex Record Offices which may be of archaeological or historical significance
- maps to be examined must include the relevant parish Tithe and / or
Enclosure Map and associated Apportionments, Ordnance Survey maps from
1% edition to present, 18" and 19"-century maps of Sussex / Southern
Sussex and, where appropriate, estate / land development maps held in
private archives;

sought and obtained a provisional Accession number for the Site Archive
from the recommended recipient museum (except where the museum prefers
to issue an accession number following completion of fieldwork), the box charge
to be applied and any guidelines from the recipient museum regarding deposition
of the Site Archive;

obtained information derived from Statutory Undertakers on services (gas,
electricity, water, sewerage, telecommunications) on the Site, ascertained the
alignments of Rights of Way and any environmental constraints; such
information to be taken into account in carrying out fieldwork, so as to avoid
those services/assets;

written and submitted a Written Scheme of Investigation/Method Statement to
the Local Authority Archaeological Adviser;

obtained (or submitted) full copies of the Written Scheme of Investigation and
issued copies to the field officer responsible for carrying out the work
on site prior to the commencement of fieldwork — these and any other
relevant documents such as Archaeological Desk-Based Assessments must
be retained on site during the investigation, so that the field officer is aware of
all potential requirements for the project;

ascertained the Developer’'s requirements in respect of communications with
the media and public relations regarding the fieldwork;

There is not currently a requirement to upload archives and reports to
OASIS, but in light of the HIAS Project, this may be reviewed once
HERALD is operational.

contacted the Local Authority Archaeological Advisor to inform the anticipated
start date.
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3.0

Fieldwork requirements

Soil stripping, cleaning and identifying

3.1

3.2

3.3

All archaeological features, structures and deposits exposed during fieldwork must
be cleaned, planned, and recorded. In general terms the amount of each
archaeological feature to be excavated shall be proportional to its significance
and sufficient to obtain a good indication of the date and function of that feature,
subject to the requirements of adequate palaeo-environmental assessment and
sampling - see below.

Excavation of discrete features should generally be carried out using small hand
tools; single horizontal layers and deposits, large discrete features and ditches
may be excavated where appropriate by mattock / pick and shovel as well as hand
tools.

Deeper archaeological features and deposits should be characterised by
excavation to full depth. Sampling of deeper features below achievable safety
levels or development formation levels should be discussed with the
archaeological advisor to the planning authority.

Planning, mapping, surveying

3.3

3.4

Archaeological structures, features and deposits exposed or excavated will be
planned by the Archaeologist in relation to the excavated area within which they
lie, and the plan outlines of the excavated areas planned on to a copy of an
Ordnance Survey base map of not smaller than 1:2500 scale.

Archaeological structures, features or deposits must be surveyed by the
Archaeologist in relation to Ordnance Survey levels, either by use of GPS survey
or by use of an OS bench mark.

Human remains

3.5

Any human remains revealed during the fieldwork should initially be left by the
Archaeologist in situ, covered and protected, and reported by the Archaeologist
with despatch to the Coroner, the Mnistry of Justice and to the Local Authority
Archaeological Adviser/s. Where their removal has been agreed by the Ministry of
Justice, a licence for their removal may be required and if so must have been
obtained by the Developer or Archaeological Organisation, and the relevant
Ministry of Justice and environmental health regulations should be complied with.

Treasure

3.6

Any finds believed by the Archaeologist to fall potentially within the statutory
definition of Treasure, as defined by the Treasure Act 1996 and further defined by
the Treasure (Designation) Order 2002, shall be reported with despatch to the
Coroner or to the relevant local reporting museum, the Portable Antiquities
Scheme Finds Liaison Officer (c.0. Sussex Archaeological Society), to the
landowner and to the Local Authority Archaeological Adviser/s. A record shall be
provided by the Archaeologist to the Coroner and to the Local Authority
Archaeological Officer, of the date and circumstances of discovery, the identity of
the finder, and the exact location of the find(s) (OS map reference to within 1
metre, and find spot(s) marked on map).
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Health and Safety

3.7

In respect of the carrying out of any archaeological fieldwork attention is drawn to
the Construction (Design and Management) Regulations 2015 (CDM
2015) and those elements of the Construction (Health, Safety & Welfare)
Regulations 1996 which were incorporated when the 1996 regulations were
revoked.

Use of Metal Detectors

3.8

3.9

In order to mitigate the loss of metal artefacts from topsoil/plough soil which would
be removed as part of a development project or field evaluation, a metal detecting
survey of the site may be required before any such soil stripping. Consideration
should be given to working with local metal detectorists for archaeologically
managed metal detecting of top soil / plough soil where appropriate. A log
should be kept of the metal detector use. Finds must be recorded accurately in
three dimensions using appropriate surveying methods and subject to careful
handling, bagging, conservation and reporting as set out in the relevant sections of
these Standards. Further detail is provided in Annex G.

In order to facilitate the recovery of small artefacts a metal detector should be
used by the Archaeologist to survey excavated spoil, the surfaces of all exposed
archaeological features, and any additional parts of the site directed by the Local
Authority Archaeological Officer.

Treatment of finds

3.10

3.11

3.12

3.13

All artefacts (e.g. pottery, glass, metalwork, clay pipes, objects in worked flint and
stone, wood, bone, horn and leather, brick and tile, slag) and ecofacts (organic
finds such as bones, preserved ancient plant remains, seeds, pollen and
charcoal, soil samples) recovered during the fieldwork will be made available by
the landowner to the Archaeologist pending completion of the written report on
the work.

Artefacts and ecofacts recovered during fieldwork will be bagged or put in trays
on site and then stored during the course of the fieldwork at the Archaeologist's
secure offices or usual place of secure storage of archaeological finds. The
Archaeologist shall not leave any artefacts or ecofacts unearthed from the
fieldwork on site overnight or on days other than working days.

Normally all artefacts recovered during fieldwork will be washed and identified
and those to be retained will be marked by the Archaeologist with the Site Code
and Context (where the size, condition and material type of the artefacts allows).
All artefacts and ecofacts will be bagged and boxed by the Archaeologist, in
accordance with current United Kingdom Institute for Conservation / RESCUE
publication First Aid for Finds (3rd. ed. 1998). Bags and boxes should be marked
with the Museum Accession Number. All "small finds/registered finds" (unless too
small or of a material not to be marked) wil be marked with the Museum
Accession Number (where small, the Accession Number is to be preferred to the
Site Code) and will be boxed together, separate from bulk finds.

All artefacts recovered during fieldwork, which require laboratory conservation will
initially be stabilised by the Archaeologist prior to their deposition at the recipient
museum, using passive conservation measures, in accordance with the
guidelines set out in First Aid for Finds, referred to above.
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3.14

3.15

Artefacts which require prompt active conservation measures to prevent
deterioration must be identified at the time of excavation and a written
conservation method statement prepared at an early stage during post-
excavation work. Where initial fieldwork, or initial desk-based assessment, results
in preservation of archaeological remains by record, all artefacts of this sort,
recovered during development-related fieldwork from the relevant site, should
have been cleaned and, subject to discussion with the receiving museum,
stabilised or laboratory-conserved prior to their deposition in the museum. Full
records of any treatment should accompany the artefacts.

Before deposition of artefacts or ecofacts at the receiving museum the
Archaeological Contractor must confirm in writing (to the museum) that the written
permission of the landowner to donate the finds to the museum has been
obtained; and, where relevant, that the laws relating to Treasure have been
complied with.

Palaeo-environmental sampling and other archaeological science techniques

3.16

3.17

On all sites involving archaeological excavation - evaluation, full excavation or
recording under archaeological monitoring (watching brief) conditons - a
structured programme of environmental sampling appropriate to the aims of the
field work will be implemented. The strategy and methodology for the sampling,
recording, processing, assessment, analysis and reporting of deposits with
environmental archaeology potential will be in accordance with English Heritage
Centre for Archaeology Guidelines “Environmental Archaeology — A guide to the
theory and practice of methods, from sampling and recovery to post-excavation”
(English Heritage, 2011). Any variation to this guidance will be agreed in advance
with both the Local Authority Archaeologist and the English Heritage Science
Advisor (South East) - Jane Corcoran: jane.corcoranienglish-heriiage org.uk.
Particular note will be taken of the following requirements , which are applicable to
most sites:

High priority deposits for palaeo-environmental sampling are: primary fills of pits,
wells, ditches and cesspits, layers of middens, occupation surfaces and other
discrete activity areas, contents of hearths, kiins and ovens, storage areas or
containers. Discrete burnt or charcoal areas are of the greatest interest and
should always be sampled, but sampling should not be limited to areas of visibly
burnt remains, for even charred plant remains are not necessarily visible within
deposits, and many other types of material, including small finds, can be retrieved
from the bulk samples. For some contexts and features (e.g. ditches, middens,
occupation layers) multiple samples might be needed, from different locations;
and for floors sampling should target areas where preservation is likely to be best
(e.g. corners). On dry sites, pit and ditch fills where concentrations of bones and
pottery are visible will yield the richest bulk samples.

Geoarchaeological sampling and recording

3.18

The geoarchaeological potential of a site should be investigated to inform an
understanding of site formation processes. The strategy and methodology for
the recording, sampling, processing, assessment, analysis and reporting of
deposits will be in accordance with English Heritage Centre for Archaeology
Guidelines “Geoarchaeology: Using earth sciences to understand the archaeological
record” (English Heritage, 2007).
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As a minimum all bedrock, superficial deposits and soils, exposed during
fieldwork, will be described and interpreted in relationship to any recorded
archaeological features and deposits. See also Annex E for consideration of the
geological context for lithic artefact scatters.

Access

3.19

3.20

3.21

Existing access to adjacent land shall be maintained, where possible, by the
Archaeological Contractor at all times during the course of fieldwork. Access to
the Site during the course of fieldwork shall be in accordance with those points
specifically designated for that purpose. Arrangements for access to the site
should be notified to the Archaeologist by the Developer prior to commencement
of the investigation. The Archaeologist should not commence works on site until
all pre-commencement works (e.g. ecological mitigation measures) and
arrangements for access to the Site have been notified and agreed.

All existing public and private highways including accesses shall be kept free of
mud from site vehicles used to transport the Archaeological Organisation’s ’s staff
to the Site to carry out the fieldwork. Public Rights of Way must not be obstructed
by the Archaeological Organisation’s site vehicles, spoil, equipment or other items
associated with the fieldwork.

The Archaeological Organisation should ascertain any requirements on the
Developer's part in respect of communications with the media and public relations
regarding the fieldwork and communicate those requirements to visiting Local
Authority Archaeologists in advance of their first visit. In cases where a Local
Authority is commissioning directly or through an agent an Archaeological
Organisation to carry out fieldwork or Desk-Based Assessment, or is acting
directly for the commissioning body, any approaches to the Archaeological
Organisation from the media or the press shall be referred to the Local Authority’s
Press Officer or public relations section.

Summary report/ update bulleting

3.22

3.23

4.0

4.1

Unless otherwise agreed in writing, a brief written summary of the findings of the
fieldwork, with plans showing the locations and outlines of excavations and
archaeological features and deposits/ relevant standing structures/ surface
collections of finds, shall be completed within 10 working days of completion of
fieldwork in each separate phase or sub phase of site work, and copies of these
reports submitted, when requested, to the Local Authority Archaeological Officer,
and where requested direct to the Local Planning Authority.

Where appropriate, subject to consultation with the Local Authority Archaeological
Officer, the WSI may call for a weekly bulletin of key results supported by an
updated site plan. These are particularly valuable in circumstances where the
scale or complexity of the site/ development require fieldwork to be split into
successive phases and/or where the Local Authority Archaeological Officer is
asked to ‘sign off’ a phase of recording against partial discharge of the planning
condition relating to archaeology.

Fieldwork report

A full report on the fieldwork shall be completed by the Archaeological Contractor
within six weeks of completion of all fieldwork on the site, unless agreed in writing
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4.2

4.3

4.4

5.0

5.1

5.2

with the Local Planning Authority and Archaeological Officer. A digital copy of this
report (PDFA) shall be submitted to the Local Planning Authority, the Local
Planning Authority's  Archaeological Adviser, and the relevant Historic
Environment Record. A hard copy of the final report must be included with the
project archive. In West Sussex and Chichester a hard copy of the report must
also be sent to the HER and the West Sussex Record Office.

The Developer and Archaeological Contractor should assume that reports lodged
with the respective Historic Environment Records will become available for public
inspection; and that information from the report may be authorised to be used by
the Local Authority, with due acknowledgement to the Developer and
Archaeological Contractor.

The principal functions of the report are to set down an accurate record of the
sampled archaeological features to enable the nature and significance of the site
to be understood and potentially re-assessed given that the recording process is
destructive in itself (normally a one-off process and there is unlikely to be a
second opportunity to re-visit and investigate archaeologically). Where applicable
it will also enable the Local Authority Planning Committee to determine a planning
application (and its impact upon heritage assets) from a position of knowledge. In
this process the expertise of the Local Authority’'s archaeological adviser will be
called upon to consider the options available and recommend suitable mitigation
measures, if appropriate.

The report shall normally contain reproduced photographic illustrations (which are
now likely to be digital in origin) showing, as a minimum, the overall extent of the
area investigated and images of significant standing structures / contexts, with, in
the case of trial trenches, an illustration(s) clearly showing the depth of the
trench(es) and including ranging rod/scale, feature/context number and north
arrow.

Site Archive

The Site Archive, which comprises a hard copy of the final report as well as
records of the archaeological investigation and any materials recovered, including
written elements, plans and drawings, photographic prints, digital images and
transparencies (where appropriate) and other primary data recovered during the
investigation, in written, drawn or electronic media, must be quantified, ordered,
indexed, digitised (where appropriate), and made internally consistent. Treatment
of materials, records, site matrix and summaries must be completed in
accordance with Appendix 3 (site archive specification) of Management of
Archaeological Projects (English Heritage, 1991) (MAP 2), Management of
Research Projects in the Historic Environment (MoRPHE: English Heritage 2006)
and with reference to ‘Archaeological Archives: A guide to best practice in
creation, compilation, transfer and curation’ (AAF, author Duncan Brown, 2007).

Work on the Site Archive shall be completed within six calendar months of
completion of the archaeological investigation. Exceptions: (i) where the
application of specialist scientific and analytical techniques render this time scale
impractical, an extended time scale for completion of the site archive will be
agreed in writing between the Archaeological Organisation and the Local
Authority Archaeological Officer, prior to commencement of post-excavation
works. (ii) where long periods separate each stage or phase of archaeological
work (e.g. in some mineral workings), it may be appropriate for work on Site
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5.3

Archives to take place in phases, with separate Post-Excavation Assessments.
Upon completion of the Site Archive the Archaeological Organisation shall notify
the Local Authority Archaeological Officer, in order that the latter may, if they wish
inspect the Site Archive prior to its deposition in an appropriate museum.

It is recommended either that Copyright of the written, drawn and photographic
elements of the Site Archive (electronic or manual) shall be vested jointly in the
Archaeological Organisation and in the recipient museum; or that before
deposition of the Site Archive in the recipient museum, the recipient museum
should be given permission in writing by the Copyright holder to make
reproductions of specified categories of material from the Site Archive for educational
or research purposes, with due acknowledgement to the Copyright holder. In
either event, the disposition of Copyright must be made plain in the Written
Scheme of Investigation for the project and in writing to the recipient museum before
archive deposition.

5.4 Cost estimates for archiving (including long-term storage costs) should be

5.5

5.6

5.7

5.8

ascertained by the Archaeological Contractor in preparing quotations for
undertaking the investigation. Within six months of completion of fieldwork, the
Archaeological Contractor shall inform the Local Authority Archaeological Officer
of arrangements reached with the recipient archive store and the NMRC for the
submission of a security copy of the archive.

Subject to the agreement of the landowner (and in line with National
Planning Policy) with regard to deposition of artefacts and ecofacts recovered
during fieldwork, the site archive should be deposited by the Archaeological
Contractor with the recipient museum/archive depository within five years from
the date of completion of the investigation. NB. The Archaeologist should
ensure that sufficient funding for the long term storage of the archive
can be paid to the museum/archive depository.

Subject to the terms of the Treasure Act 1996, it is recommended that all
artefacts and ecofacts unearthed from the investigation and all other elements of
the Site Archive (as defined in MAP2) should be deposited by the Archaeologist
in an appropriate public museum registered or provisionally registered by
Resource (The Council for Museums, Archives & Libraries) and acceptable to the
Local Planning Authority (to be discussed with their Adviser/s).

Prior to deposition of finds in the recipient museum the Archaeologist should
agree with that museum the sample or quantity of bulk finds (pottery, animal and
(if appropriate) human bone, other ecofactual material, building material, burnt
flint, worked flint and stone) to be deposited.

All excavated artefacts and ecofacts and all other elements of the Site Archive
should be delivered by the Archaeological Contractor to the recipient museum as
one deposit. Where this arrangement is not practicable lists will be submitted by
the Contractor to the recipient museum of objects not deposited, together with
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5.9

5.10

5.11

6.0

6.1

6.2

information as to the quantity involved and their current location, reasons why
items have not been deposited and a timetable for their ultimate deposition.

Artefacts and ecofacts deposited by the Archaeological Contractor in the recipient
museum must be accompanied by the original drawn, written and photographic
Site Archive or by a complete duplicate record thereof.

In carrying out post-excavation work and analysis, the Archaeological Contractor
will liaise with the Local Authority Archaeological Officer and the Sussex
Archaeological Society Research Officer — research@sussexpasteouk , with a
view to ensuring a concordance between type descriptions of artefacts from this
site and those employed on other recently excavated sites in the area and those
commonly employed elsewhere in Sussex. The reason for such liaison is to
ensure against a proliferation of different systems of artefact type descriptions
and nomenclature in the area of the relevant site. NB. The Archaeologist must
ascertain whether there will be a charge for other archaeologists’ time in
undertaking such liaison, and if so to take this charge into account in cost
estimates for carrying out the investigation.

In cases where the results of field work are considered suitable for publication,
consideration will be given first to publication in the Sussex Archaeological
Collections. The Written Scheme of Investigation should state that this may be
the case and allowance made for the costs of publication. Publication in specialist
journals may also be required where the results of the work are considered
by the Archaeological Contractor and Local Authority Archaeological
Adviser/s to warrant it.

Compliance Monitoring

On behalf of the Local Planning Authority the Local Planning Authority’s
Archaeological Adviser/s will normally be responsible for
e reporting to the Local Planning Authority the progress and standards of
on- site fieldwork,
o for validating the reporting and findings of such fieldwork, and
o for warranting the conformity of working practices with these Standards
and with the Written Scheme of Investigation on behalf of the Local Planning
Authority.

A minimum of 5 days' notice before commencement of fieldwork should be given
by the Archaeologist to the Local Authority Archaeological Adviser/s.
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Appendix 1. Format of the Archaeological Report

1 The report must include, except where otherwise stated in the Brief:

Planning history, in brief, including nature of proposed development,
relevant Local Planning Authority, applicant, and planning application
reference number (where applicable)

Function of the report

Location of site by OS map reference (5 figures easting, 5 figures northing)
A location plan of the site, with boundary clearly marked, on an OS base
map of not less than 1:2500 scale (smaller scale for large sites only),
showing Grid North, and tied in to the OS Grid (Grid lines to be numbered)
Plans showing the outlines of trenches / excavated areas in relation to the
site boundary

Plans of trenches / excavated areas showing archaeological contexts
recorded therein, at a scale suitable for distinguishing clearly the outlines
of recorded contexts, and changes in slope indicated by hachures

Those parts of archaeological contexts which have been excavated

For deeper / stratified sites, drawn sections of each trench elevation, with
OD levels

Levels above / below OD at top and bottom of trenches/ excavated areas,
at each end / corner of the trench / excavated area

Site geology

Archaeological and historical background

Reproduced extracts of relevant historical maps, with site boundary
superimposed and clearly shown (where photocopies cannot be taken,
good quality traced extracts should be made)

Dates of fieldwork - beginning and end

Fieldwork methodology, archaeological and palaeoenvironmental sampling
strategies

Site Code

Staff Structure - Project Manager, Site Supervisor(s)

Name of developer, person or body commissioning the archaeological
contractor

An abstract of the background and findings of the report of about 100-
200 words

Principal author and (at the head of each specialist report) names
of contributors to the report

Stratigraphic report, by excavated area and context

Finds reports by recognised specialist

Identification of finds requiring active conservation

Present location of finds, intended repository of the finds, museum
accession number, quantification of archive table

Palaeo-environmental report - results of palaeo-environmental processing
and assessment by recognised specialist

A list of contexts excavated, arranged numerically, with brief description,
nature of artefactual / ecofactual contents, and provisional / final dating

A list of palaeo-environmental samples taken

Discussion and Conclusions

References

Historic Environment Record summary form

2 The copies of the report approved by the Local Planning Authority must be in
PDF A format and on a CD accompanied by a selection of illustrative images

Sussex Archaeology Standards

ARUN DISTRICT COUNCIL Y/71/20/RES

13



which shall be submitted to the HER within six weeks of completion of trial
investigation works on site. These images are intended both for record purposes
and for dissemination of information to the Local Planning Authorities and to the
public (e.g. through presentations and talks). See also hard copy requirements for
West Sussex and Chichester in 4.1 above.

In the case of complex sites or significant archaeological / architectural features,
illustrations in the report and images submitted to the HER will include scenes of
excavation works in progress (including close-up pictures of archaeological
feature(s) under excavation); more important archaeological features / site
sections (in Site terms) both excavated (with scale) and, where appropriate,
under excavation, and important archaeological finds, both under excavation
(where appropriate) and cleaned (with scale).
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Appendix 2. Palaeo-environmental and Archaeological Science techniques:

4

Palaeo-environmental sampling and other archaeological science
techniques (detailed requirements)

Where moderate to abundant archaeological deposits and features are revealed,
sampling for a number of categories of environmental remains, including plants,
animal bones, fish bones, molluscs and invertebrates will be essential. The
potential of the material has to be ascertained through the taking of bulk (‘whole
earth’) samples, each 40 to 60 litres, from a representative cross-section of
features and layers of all periods; these should be well dated or datable and well-
sealed (not mixed). The selection of these samples will therefore take into
account the presence / absence of datable artefacts and the degree of residuality
and intrusiveness (e.g. of finds, recent or modern material etc.) within the
deposits.

All bulk environmental samples will be processed in their entirety during or
immediately following excavation, with ¢ 5 litres retained from samples that might
repay other forms of processing at a later stage of the project (e.g. for insect
analysis). Each sample will be floated, with the flot collected in a mesh of 250
microns, and the residue (heavy fraction) in a 500-micron or 1mm mesh. After
drying, the sub-sample flot and residue will be assessed by a specialist to
ascertain the degree of preservation, amount, diversity of environmental remains
and the potential to address research questions. This will be done using a
binocular microscope (no less than x10 magnification) and good lighting. All
samples should be removed from the excavation to a secure storage (this could
be on site) within 48 hours.

In addition to standard bulk samples, certain types of deposit can repay other
environmental sampling techniques:

e Where good conditions for the preservation of bone have been identified,
all large bones will be collected by hand and sieving of bulk samples up to
100 litres will be undertaken from key contexts, as appropriate.

e In suitable deposits (colluvium, alluvium, ditch fills etc), mollusc samples of
2 litres each will be taken vertically from appropriate sections to
investigate the changes of environment and in particular vegetation
through time.

e Where waterlogged deposits occur, bulk samples of 10 to 20 litres will be
taken vertically from appropriate sections (or 100% of the fill of the feature
/ deposit, if less than that capacity). Sub-samples of these waterlogged
samples must be assessed by suitable specialists for the presence of plants,
insects, and other biological indicators.

e Where deposits are likely to have accumulated by natural processes (for
example, some ditch and pond fills or alluvial sequences) or otherwise appear
to be wet, waterlogged or peaty, monoliths will be taken from cleaned
vertical surfaces for the retrieval of pollen, diatoms, ostracods, foraminifera
and for tests such as magnetic susceptibility and loss on ignition. W herever
possible such samples should be taken by a geoarchaeologist or the
environmental archaeologist, so that the sequence of deposits can be
examined and interpreted on-site and the most appropriate location and
number of samples identified.

All processed samples will be assessed and reported on as part of the fieldwork
report. The assessment will estimate the presence of cereal grains, chaff and
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weed seeds as well as that of fish and small mammal bones and charcoal
(including size ranges), with a quantification of each on a five-point scale and a
note of the preservation on a similar point scale (very good to very poor). Results
of this assessment will be included in the fieldwork report, together with a description
of methodology.

The Archaeological Contractor will make appropriate provision for the application
of scientific dating techniques such as radiocarbon, dendrochronology,
archaeomagnetic dating, OSL and thermoluminescence dating, Provision for
other scientific techniques involving specialist advice or/and site visit might also
be necessary if remains of ancient metalworking and other industrial activities,
waterlogged remains and burials are revealed. The advice of the English Heritage
Science Advisor will be sought in advance of the application of these techniques
and a specialist visit to the site to examine the remains in situ and take samples
will be arranged, where appropriate.

The Local Authority Archaeological Adviser, in consultation with English
Heritage's Science Advisers, wishes to encourage a more systematic approach to
palaeo-environmental and other scientific sampling in undertaking archaeological
fieldwork of all kinds. The archaeological organisation undertaking the
investigation will:

Prior to undertaking fieldwork:

e Appoint a suitably qualified / experienced environmental archaeologist to
advise on palaeo-environmental aspects of the project and to devise and
supervise the implementation of the environmental sampling strategy;

e Include within the Method Statement/WSI a description of the proposed
method of palaeo-environmental sampling, processing and assessment,
prepared in consultation with the palaeo-environmental specialist /
environmental archaeologist

e Address in the Method Statement/WSI the proposed sampling methods
for the types of feature that might be anticipated on the specific site in
question and the type of environmental remains that might be targeted.
This should not be an exhaustive list but a realistic proposal having
considered the background to the site (section 2 of the standards),
research objectives and the approach to excavation (section 3), taking into
account known / anticipated site, soil conditons and conditions of
preservation;

e State clearly in the Method Statement/W S| which samples will be taken on
site by specialists rather than excavation staff and under what circumstances
specialists in archaeological science might be asked to visit the site to
advise and take samples. Again this should not be a generic statement
including every eventuality, but should be orientated towards features that
might be anticipated on this specific site. (For example, consideration might
be given to dating techniques, or/and soils and sediments, burials and grave
goods, industrial sites/processes, living/working floors, waterlogged wood
and artefacts);

e State clearly in the Method Statement/WSI the processing and proposed
post-fieldwork sample assessment strategy and methodology;

e Ensure that site staff are aware of the standard bulk (whole earth) sample
size of 40-60 litres or 100% of smaller features;

e Ensure that processing staff are aware that all bulk samples should be
processed in their entirety (unless a small amount, ¢ 5 litres, is retained for
later processing by different techniques, such as paraffin flotation for
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insects), Ensure suitable equipment is available for the flot to be collected
on a sieve with mesh size of 250-300 microns, residues to be collected on
sieve size of 500 microns - Tmm;

e Arrrange with the environmental archaeologist to visit the site during
investigation, if archaeological features / deposits are found and arrange
how often this will be needed in order to keep track of features exposed;

e Notify the English Heritage Science Adviser for the SE region, (Jane
Corcoran, of the date of commencement of investigation (E-mail:
anecorcoran@anglish-hertage.org.uk ) and offer her an opportunity to
visit the site during fieldwork, preferably together with the environmental
archaeologist;

During fieldwork:

e Manage / organise site visits from the environmental archaeologist and
other specialists to advise and collect samples (where applicable);
o Agree and implement on site the sampling strategies;

After fieldwork:

e Update the post-fieldwork strategy and assessment as necessary (this
may involve additional resources — See Annex G);

o Agree with the Local Authority Archaeological Adviser any necessary
delay in completion of the reporting of the field work to enable results of
environmental and other scientific assessments to be included;

e Implement the retention and discard policy recommended by the Sussex
Museums Group, with respect to the various categories of environmental
remains recovered. [Recommended standards for recording, sampling and
retention of specific artefact and ecofact types will follow in 2015].

Where applicable the guidance in the following English Heritage papers, relating
to archaeological science (which can be downloaded from the weblinks below)
will be followed:

ARTEFACTS, MATERIALS AND CONSERVATION

Waterlogged organic artefacts: guidelines on their recovery, analysis and
conservation 2012

( bitpsyoontent historicenaland org.ulimages-books/publications/waterioggad-
organic-anefactsiwoa-guidelines. pdl)

Guidelines on the recording, sampling, conservation, and curation of
waterlogged wood 2010

(htnacontent historicengland org. ulk/images-booka/bublications/waleriogaed-
woodiwaterloaoed-wooed.edl)

Archaeometallurgy : Guidelines for Best Practice 2015
( bpsy/nistoricengland orguisimages-
hooks/publications/archaeometaliurgy-guidslines-best-practics’)

Archaeological Evidence for Glassworking Guidelines for Best Practice
2011
(hHpsy/hisionicengland ore uiimages-hooks/publications/glassworkingguidalines/)

Science for Historic Industries: guidelines for the investigation of 17"- to
19"-century industries 2006
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(Btins: /fhistoricengiand org ek /images-books/publications/science-for-historic-industries/

)

Guidelines on the X-radiography of archaeological metalwork 2006
(httos:/fcontent historicengland. ore.ukfimages-heoks/publications/x-radicgraghy-of-
archaeological-metalwork/xradicgraphy.pdf/ )

Investigative Conservation:

(htinss/content historicengland org.ulvimages-hooks/publications/investioative-
sonservation/investigative-conservation.pdy)

DATING TECHNIQUES

Dendrochronology — guidelines on producing and interpreting
dendrochronological dates 1998
(hitnscontenthistoncaenaland org uk/imanes-books/oublications/dendrochronology-
auidelines/dandrechoncloay.od)

Archaeomagnetic Dating: Guidelines on producing and interpreting
archaeomagnetic dates 2006

(https/fcontent historicengland.org .uk/images-
books/publications/archasomagnatic-dating-suidalines/archasomagnetic-
dating-guidelines. pdif)

Luminescence Dating : Guidelines on using luminescence dating in
archaeology 2008

(https:/fcontent.historicengland. ora.ul/images-bogks/publications/luminescence-
dating/luminescencedating.ndll )

ENVIRONMENTAL TECHNIQUES

Environmental Archaeology: A guide to the theory and practice of methods,
from sampling and recovery to post-excavation 2011

Guidelines for the curation of macroscopic plant and invertebrate remains
2008

(htips://content. historicengland. oreuk/images-books/publications/curation-
of-wateringged-magroscopis-plant-and-invertebrate-
remains/waterlospedremains pdlf )

Human bones from Archaeological Sites: Guidelines for Producing
Assessment Documents and Analytical Reports 2004
(hiips://content historicengland ore.uk/images-books/publications/human-
bones-from-archasciogical-sitas/humanbones2004.0di/ )

Guidance for Best Practice for Treatment of Human Remains Excavated from
Christian Burial Grounds in England (second edition) 2017
(htto/hwww archasolopvuk org/apabe/ndi /APABE ToHREFCBG FINAL WEB ndf)

Science and the Dead: a guideline for the destructive sampling of
archaeological human remains for scientific analysis 2013
(htfpdfwww. archasologyuk org/apabe/pdiiSolence and the Dead.pdl)
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Geoarchaeology: using earth sciences to understand the archaeological
record 2007

(hiips://content historicengland orz.uk/images-books/publications/zeparchasoiogy-
earth-seiences-to-understand-archaeglogical-rerord/heasio 7 gecarchasoinry.odil)
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Animal bones and archaeology: guidelines for best practice 2014
(hHpsycontent histoncengland.org uimages-books/mublications/animal-bones-and-
archasclogy/animal-bones-and-archasgicgy.pdl’)

OTHER
Piling and Archaeology: An English Heritage Guidance Note (revised 2015)

(https://content historicengland.org uk/images-books/publications/piling-and-
archasclogy/heagl3i-piling-and-archaeciogy.pdi/)

Geophysical survey in archaeological field evaluation 2008
(Bt /feontent historicengland.org.ul/images-
books/publications/geophysical-survev-in-archacolegical-field-
evaiuation/seophysics-guidelines. pdf)

LiDAR: The light fantastic: Using airborne laser scanning in archaeological
survey 2010
(htips:/content historicengiand. orguiimages-beoke/hublicationslighi-fantasticlioht-

faniastic.pdt))

3D Laser Scanning for Heritage: advice and guidance to users on laser
scanning in archaeology and architecture 2011

(bl Jeontesnt historicenaland.org ukdimages-books/publicabons/3d-lazer-scanning-
hertage2 30 Laser Scarning final low-res.odl)

Moats, Ponds and Ornamental Lakes in the Historic Environment 2011
(https/feontent. historicengland.org.ul/imagss-books/publications/moats-ponds-
ornamentai-lakes-historic-environ/moats-ponds-ornamental-akes-historic-
envirgnmant.odi/ )
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ANNEX A: Desk-based assessments (DBA)

1.

10.

Desk-based assessments (DBAs) will include the pre-fieldwork requirements set
out in the Standards above, Sections 2.2.1 t0 2.2.12.

The DBA should be undertaken in accordance with Chartered Institute for
Archaeologists (CIfA) guidance and based on up-to-date HER data, sourced
directly from the relevant HER. Heritage Gateway cannot be used as the source
for core data used in a DBA.

Geotechnical site investigation information should normally be included within the
DBA report. This might be tabulated, but is better shown as a simple series of
cross sections drawn across the site, showing the distribution and thickness of
natural, potentially archaeological and modern made ground deposits. This is
applicable to all sites but in particular can be useful in floodplains and wetland
areas where archaeology might lie within a deep alluvial sequence; in areas of
deep urban stratigraphy; and in areas of Palaeolithic potential, where
archaeological remains are likely to lie within a sequence of natural Quaternary
deposits. In these cases it can often be informative to include a more elaborate
geo-archaeological deposit model as part of a desk based assessment, to identify
areas of a site where archaeology might most likely be found (see Annex E).

The DBA will include reference to national planning guidance or legislation, Local
Plan policies relevant to archaeological issues and to the development site, and
the planning history of the development site to date.

The DBA will include a map regression exercise, reproducing copies of extracts of
relevant historical maps at similar scales, showing clearly the site boundaries,
and setting the maps out, clearly labelled, in chronological order from past to
present.

Areas of archaeological potential on the site should be assessed including the
type, likely depth, nature and depth of remains, variations in their estimated
quantity and quality across the site. The topography of the site should be
described and shown on plan. The academic and research potential of the
remains should also be assessed in both the local and national context, and their
local, regional or national importance.

The DBA will include an assessment of the degree of disturbance or destruction
caused by erection of previous buildings, structures, or recorded ground
excavations. Such disturbance may include basements, foundations, inspection
pits, slab thickness, services, quarrying, etc..

Estimated boundaries of areas of potential archaeological survival and areas
considered to have been destroyed on the site should be indicated on an OS plan
of an appropriate scale.

The impact of development proposals should be assessed, with reference to
architects’, engineers' and planning application/ project proposal drawings, as
appropriate. Areas of proposed ground disturbance should be clearly indicated in
plan and in section, where known.

Proposals and recommendations for further assessment or fieldwork, including
where appropriate archaeological intervention, should be shown on a scaled plan
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11.

12.

13.

Sussex
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in order to assess the survival, condition and nature of any monument or remains
which are considered to survive on the site or in its immediate vicinity.

Where detailed information is available on the character and quality of
archaeological remains on the site, the DBA should include suggestions as to
how development proposals could be designed to minimise disturbance to
surviving archaeological remains, e.g. through minimally-intrusive foundations
designed to cause minimal damage to a surviving monument or archaeological
remains, and not damage their integrity.

Areas where preservation in situ is to be achieved should be clearly marked. This
should be accompanied by a method statement outlining details of safeguarding
and preservation.

Draft versions of the DBA wil be discussed with the Local Authority
Archaeological Adviser/s and before the DBA is submitted with a planning
application to ensure there is sufficient and correct information to inform a
planning decision.
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ANNEX B : Written Schemes of Investigation Requirements

A written scheme of investigation (WSI) is a commitment between the developer
and the local planning authority (LPA) to carry out a programme of archaeological
work required to fulfil either a planning condition or assess a site / building prior to
an application being made. They are also important documents informing the onsite
archaeologist of the site’s archaeological interest, as well as the recording and
sampling strategy agreed.

Should an investigation identify archaeological interest meriting preservation or
further investigation and recording, then a further WSI or addendum to the existing
WSI will be required.

A WSl is a method statement that is intended to ensure suitable industry standards.
Approval of a WSI that does not meet these standards will not be recommended. As
a minimum the WSI should include:

FRONT COVER/ FIRST PAGE
To include:

o Correct site name, grid reference, site code, and (where relevant) planning
reference number

e Author and company name and address

e Date and version number

INTRODUCTION
To include:

e Site location, grid reference

e Site description, geology topography

e Planning background / project background, with planning consent reference
(when relevant) and condition reference the archaeological work relates to.

e Confirmation a brief or guidance was issued by the LPA archaeological
advisor

o Confirmation all work will adhere to national and local archaeological
standards.

e Confirmation of project time table, project manager, site supervisor, post
excavation manager.

ARCHAEOLOGICAL BACKGROUND

To include:
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e The results of an up to date Historic Environment Record search, or
summary of the results of an up to date desk based assessment; relating
specifically to the site, but when relevant providing a summary of the wider
archaeological interest of the area.

e Summary of any recent archaeological research or investigation within the
site, or when relevant work within close proximity

e When relevant, a range of historic maps and documentary sources

AIMS AND OBJECTIVES
To include:

e Commitment to sample and record any remains to the required
archaeological standard and publication route

e Site specific archaeological potential and research agenda

e Potential for informing wider archaeological research frameworks e.g. South
East Research Framework.

e Opportunities consider for community engagement

METHODOLOGY

To confirm the methodology for excavation, sampling and recording in line with
industry standards and Section 3 of Sussex Archaeological Standards. However the
methodology should be specific to the research aims and proposed impact of the
development

To include:

e For a watching brief or building recording - Description of all groundworks
(including a location plan) and internal building works that will be monitored

e For evaluation and open area excavation — Description and plan of location
and extent, including confirmation of contingency to expand these areas
following discussion with the LPA archaeological advisor

e Confirmation of methodology for ground reduction to be used for excavation
e.g. tracked mechanical excavator fitted with a toothless ditching bucket
under the direct supervision of an archaeologist

e Confirmation of health and safety strategy for excavating i.e. all depths,
including shallower ones, are to be assessed for stability, trenches will be
suitably fenced off when staff are not on site.

e Confirmation of sampling strategy (including environmental) as per Sussex
Archaeological Standards and national industry standards, including site
specific requirements identified in aims and objectives.

e A Selection Strategy (see CiFA : The Selection Toolkit for Archaeological
Archives) must be outlined in the WSI to include treatment of post 1900
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artefacts. The Strategy must include confirmation of contingency to expand
sampling of features following discussion with the LPA archaeological advisor

e Confirmation of surveying methodology

e Statements regarding human remains and treasure

o If appropriate, provision for the preparation of frequent (period as agreed)
bulletins of key results supported by up — to — date site plans and spot dating.

e Confirmation of liaison with LPA archaeological advisor regarding all the
above and timetable for monitoring inspections / site sign off

e outline the requirement for an addendum to an evaluation WSI detailing
further archaeological excavation (e.g. Strip Map and Sample) should further
phase of site investigation prove necessary (following evaluation)

RECORDING AND ANALYSIS

To confirm the recording methodology in line with industry standards and Section 3,
Annexes B, C, D, E, F and G of Sussex Archaeological Standards

To include:

o Confirmation of provision for scientific analysis and dating
e Confirmation of provision for assessment of conservation needs and
appropriate conservation of significant metal and other finds

POST-EXCAVATION METHODOLOGY AND REPORTING

The completion of site work shall be confirmed in writing to the Local Planning
Authority Archaeologist within 10 working days (or period as agreed) along with a
brief written summary of the findings of the fieldwork, together with plans showing the
site location, any revealed archaeological features and / or relevant standing
structures.

To confirm analysis in line with industry standards and Annex H of Sussex
Archaeological Standards. To confirm report formatting in line with Management of
Research Projects in the Historic Environment (Historic England 2015) and Section
4 and Appendix 1 of Sussex Archaeological Standards

To include:

e Confirmation of cleaning, labelling, sorting and analysis of finds in line with
industry standards

e Confirmation of provision for conservation of finds, including consultation with
the recipient museum

e Confirmation of specialists to be used

o Confirmation of reporting time frame and publication route, including
agreement with LPA archaeological advisor on publication of significant finds

Sussex Archaeology Standards

25

ARUN DISTRICT COUNCIL Y/71/20/RES



ARCHIVE

e Confirmation of collecting museum / archive that has agreed to store the
archive, including accession number; or if museum not available confirmation
that the archive will be signed over to and stored by the archaeological
contractor until a suitable store is identified. Including where possible a time
frame for deposition of the archive.

e Confirmation of dissemination of report, including submission to HER as per
Annex | of Sussex Archaeological Standards, including GIS shapefiles when
required. If the archaeological contractor is required, contractually, to only
submit reports directly to the developer or their agent, the archaeological
contractor must inform the LPA Archaeological Officer in writing that they
have completed the report and to whom it has been forwarded to. The
archaeological contractor must ensure that the developer is made aware of
the need to submit the report to the LPA to request discharge of the
archaeological condition.

HEALTH AND SAFETY & INSURANCE

We would expect all fieldwork to satisfy health and safety regulations and
appropriate insurance.

REFERENCE SECTION

Detailing all relevant source material and industry guidelines

ILLUSTRATIONS
To include:

e Legible site location map

e Legible scale plan of proposed development

e Legible scale plan showing services / utilities (when relevant), or other
constraint e.g. TPOs

Legible scale plan showing areas of proposed archaeological investigation i.e.
watching brief area, trench location, or internal targets for historic building
recording
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ANNEX C: Trial archaeological evaluation excavation (principally undertaken prior
to the determination of a planning application — these criteria and standard
requirements may also apply to Stage 1 recording post determination of a
planning application)

1.

Initial excavation will, unless otherwise specified, be carried out by mechanical
excavator. For this purpose a mechanical excavator equipped with a wide (e.g.
1.8m metre) toothless ditching bucket will be used. Trenches should be excavated
to a full width of 1.8m unless otherwise agreed with the Local Authority
Archaeological Adviser.

Mechanical excavation will be carried down in all trenches to the surface of
geological solid or superficial deposits, or to the top of surviving archaeological
deposits (whichever shall be uppermost). Any cut features (e.g. ditches or pits) or
structures encountered should be recorded in plan and manually excavated
before proceeding with further excavation. If some trenches need to be excavated
throughout to a depth at which the sides of the trench are considered unstable, to
reach the natural subsoil/ archaeological deposits, the sides of trenches must first
be either shored, battered or “stepped back” to allow safe working.

All relevant trench sections drawn must be drawn where archaeological deposits
and features have been identified and recorded, with levels related to the
Ordnance Datum. For trenches with only a topsoil/subsoil profile and no
archaeological features a representative section should be recorded with a record
of the height of each key horizon at either end of the trench as well as the ground
surface and maximum depths of the trench and these converted to OD heights.

In trenches where worked flint artefacts are recorded, hand cleaning and
excavation will be undertaken to be determine the context for the flints and the
presence of any associated material (for details see Annex E: Standards for
excavation and recording of lithics scatters).

Trenches should not be backfilled until the Local Authority Archaeological Adviser
has given their direct written or verbal approval. Exceptions for reasons of health
and safety or similar requirements should be communicated immediately to
him/her.

A proportion of archaeological features, structures and deposits exposed within
the trial trenches shall be partially excavated by the Archaeological Contractor by
hand. Partial excavation will be defined as follows:

e All linear features will be sampled, using a minimum 1-metre wide section

e Sampling of linear features to be at 10-metre intervals or totalling 10% of
the length of the linear cut feature (whichever is the greater

e All discrete features will be half sectioned until sufficiently characterised.
Once this has been achieved a lower sample of cut features may be
considered appropriate subject to agreement with the Archaeological
Adviser. Undated features should be rapidly fully excavated for finds
retrieval

e Where three or fewer pits or probable pits, whether or not evidently datable
or ancient (excepting evidently modern features), occur in any trench, all
those features will be sampled

e Priority is to be given to features with more charcoal-rich fills or anticipated
dating evidence
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7.

e Should five or fewer archaeological features of any kind, discrete or linear,
be revealed within any one trench, all those features will be sampled

e Where two or fewer buried pottery vessels are present, buried upright or
inverted, both should be lifted and removed from site;

e [f such vessels are believed to be human cremation burials (e.g. because
of visible remains of burnt / cremated bone in their contents), a Licence
from the Ministry of Justice, permitting their removal, must first be
obtained

e Other probable cremation vessels or unburnt human remains should be left
in situ after recording their visible portions

Contingency sampling:

e The proportion of features to be sampled within any trench, and the
necessity of extensions to or additional trenching, may be increased at the
reasonable request of the Local Authority Archaeological Adviser. In the
case of features within a trench this could be up to a maximum of 100%
(i.e. sampling all the features in a trench, rather than sampling only half of
them), in exceptional cases, e.g. should they feel that insufficient of a
complex of features has been examined to allow viable provisional
interpretation or dating of the whole

e However if the trench contains a large number of features, it will not
usually be considered appropriate to sample all such features

e The percentage of any one feature to be sampled may need to be so
increased, for similar purposes, particularly for linear features, or to enable
dating evidence to be obtained for a critical discrete feature such as a
post-hole forming part of a wider complex of structures.

On sites with complex stratigraphy, one or more sondages or keyhole
excavations shall be cut into the deeper stratigraphy. They shall be excavated by
hand, and down to the natural subsoil, unless otherwise stated; and be of
sufficient size to determine the depth of archaeological stratigraphy. t may be
possible in some cases to reach these deeper deposits through excavation of
later intrusions.

Particular care should be taken by the Archaeological Contractor not to damage
any areas containing significant remains of potential national importance which might
merit preservation in situ. Such remains are normally considered to include deep
or complex ancient stratified archaeological layers and features; or rare, unusual or
exceptionally well-preserved ancient archaeological structures, deposits, or
collections of artefacts. Such areas should be protected and not left open to the
weather, or other forms of deterioration. While archaeological investigation should
not in general terms be carried out at the expense of the preservation in situ of
archaeological structures, deposits, or features, it will be important to ensure that
a sufficient sample of these is investigated to assess their character and quality.
The presence, character and quality of environmental remains on a site will need
evaluation. This will help the design of an environmental sampling methodology for
any further stage of excavation, as well as provide information that will help interpret
the site should no further fieldwork take place. A selection of features investigated
during the evaluation should be sampled, processed and assessed as set out in
the relevant sections of Appendix 2.
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10.

11.

12.

13.

14.

The Archaeological Contractor should notify archaeological features or deposits
worthy of preservation in situ to the Local Planning Authority, via the Local
Authority Archaeological Adviser, at the earliest opportunity.

In excavating a sample of archaeological features in any one trench the
Archaeological Contractor shall take heed of and comply with the Local Planning
Authority’s reasonable request within the scope and time scale of the
investigation to carry out small-scale additional investigation.

Where there is a high density of archaeological features exposed in any individual
trench, the Local Planning Authority’'s Archaeological Adviser/s may at their
discretion advise the Archaeological Contractor that the full requisite sample of
features to be excavated may be reduced. This may apply with the proviso that
the purpose of the evaluation can be achieved in full, that is to inform the
determination stage of the planning application process and enable a decision to
be made on an appropriate level of preservation or mitigation of impact.

Unless otherwise advised by the developer, excavated trenches shall be
backfiled by the Archaeological Contractor following completion of excavation
with spoil derived from those trenches. Spoil shall be deposited and compacted
as best as may be managed by machine and the surface of the fill left flush with
the surrounding ground surface. No open cavities should be left from incomplete
backfilling, especially around the edges of the trench. The quality of backfilling of
the trenches must be inspected and approved by the Site Supervisor to the standard
above mentioned prior to the Archaeological Contractor vacating the site.

Trenches containing archaeological features or deposits should not be backfilled
by the Archaeological Contractor until the requirements set out above have been
complied with.
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ANNEX D: archaeological monitoring and recording exercise (watching brief)

1.

5.1

5.2

5.3

6.1

Works of ground excavation carried out by the developer on site in connection
with proposed development (e.g. for new buildings / structures / services /
landscaping) shall be carried out only in the presence of an Archaeological
Contractor (the Monitoring Archaeologist(s)).

In case important archaeological remains come to light during the course of

groundworks which require more than a brief record (i.e. more than four hours’

continuous recording for one person in that area), provision for additional

investigation and recording should be made by the developer:

00 Additional staff and time up to a maximum figure (persons per day) to be
advised by the Local Authority’s Archaeological Adviser

00 Up to a specified number of days' recording on part or parts of the site, free
of disturbance from building works (as far as is reasonably practicable)

00 The Local Authority’s Archaeological Adviser can determine on site whether
such a contingency is applicable, should significant archaeological remains
be uncovered.

Areas required for additional investigation and recording, if appropriate, shall be
agreed on site by the developer, the Local Authority’s Archaeological Adviser and
the Monitoring Archaeologist. Such areas should not preclude the developer's
essential access requirements, and shall fit in as far as is reasonably practicable
with the applicant's work programme.

The strategy for excavation sampling and palaeo-environmental sampling during
watching briefs will normally be the same as for comprehensive archaeological
excavation.

The developer or developer's building contractor shall:

Allow the Monitoring Archaeologist(s) at all reasonable times sufficient time,
facilities and access to identify, clean, record and investigate archaeological
features, deposits and structures on relevant parts of the Site, subject to Health
and Safety considerations and to the requirements of the WSI.

Not carry out mechanical excavation of building trenches, mains services or other
ground reduction involving the stripping of topsoil or bedrock in connection with
the planning permission unless the Monitoring Archaeologist is present, except where
such ground excavation will involve excavation only of exposed clean natural
bedrock.

Provide for mechanical excavation being archaeologically monitored to be
undertaken only by a flat-bladed bucket to ensure a clean finish for inspection.
The use of bulldozers, box scrapers or tooth buckets is not acceptable during
archaeological monitoring work.

In observing ground excavations on the site the Monitoring Archaeologist shall:

Inform the developer's building contractor as soon as reasonably possible where
he / she believes that archaeological features, deposits or structures have been
exposed during the course of ground excavations on the Site, that will require
identification, cleaning, investigation and recording.
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6.2

Consistent with the requirements of these Standard and with the WSI for
Archaeological Investigation, carry out necessary identification, cleaning,
recording and investigation with due consideration to the developer's work
programme and with regard to their desire to proceed with ground excavations
and other building works without undue delay.

The Monitoring Archaeologist shall inform the Local Authority’s Archaeological
Adviser/s by email of completion of monitoring and recording work on the site
within three calendar days of such completion.

Reporting of watching briefs will follow the details set out above in Section 4 and
Appendix 1 unless otherwise agreed in writing with the relevant Local Planning
Authority and/or the Local Authority’s Archaeological Adviser/s.
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ANNEX E: Comprehensive archaeological excavation (and ‘Stage 2’ where Stage 1
investigation/evaluation has already been undertaken)

1.

2.

The standards set out in Annex A above will all be complied with, as a minimum.
In addition:

e All archaeological features on the site will be comprehensively excavated
by hand.

e "Comprehensive" excavation will normally involve (as a minimum):

00 excavation by hand of sections across all junctions or intersections of cut
features;

00 excavation by hand of 1 metre to 2 metre-wide sections through linear
cut datable and ancient features, and linear features manifestly rich in
ancient palaeo-environmental remains, at 10-metre intervals or up to a
total of 25% of the length of the linear cut feature (whichever is the
greater) with sampling of termini of linear features;

00 complete excavation (100%) of all discrete datable and significant cut
features of less than two sq. metres plan area, and discrete features
manifestly rich in artefacts and/or ancient palaeo-environmental remains.
Excavation may involve more rapid collection of all artefacts and samples
from the second half of discrete features by context or spit where
appropriate and following standard recoding of the section and first 50%
of the feature;

00 complete (100%) excavation of all post holes, hearths, beam slots, ring
gullies, pits internal to structures, where part of a structure;

00 complete (100%) excavation of the ditches of small mortuary enclosures
of less than 25 sq. m enclosed area, with a sliding scale of reduced
sampling of larger enclosures;

00 100% excavation of graves and pits containing urned or unurned burial
remains (cremation urns to be lifted wherever practicable for micro-
excavation in laboratory environment), and pits or immediate
environments of structured/ placed deposits;

00 Discrete cut features containing "special" deposits or finds of locally/
nationally unusual character or date will normally be completely
excavated

000On sites with complex stratigraphy, all horizontal deposits will be
recorded and removed by hand, using heavy or small tools as
appropriate, down to the natural subsoil, unless otherwise stated.

00 Any variations to these sampling levels will be agreed in writing the Local
Authority’s Archaeological Adviser/s

Where comprehensive archaeological excavation is undertaken, a post-fieldwork
assessment will normally be required (see Annexe G).

The strategy for palaeo-environmental sampling on comprehensive
archaeological excavations will usually depend on the results of trial investigation
and the minimum requirements will be in accordance with Appendix 2. The level
of analysis of the samples will be identified in the post-fieldwork assessment.

Sussex Archaeology Standards

ARUN DISTRICT COUNCIL Y/71/20/RES

32



ANNEX F: Excavation and Recording of Lithic Artefact Scatters

Overview

1

Lithic artefacts form an important component of prehistoric archaeology, they are
highly durable and informative behavioural elements of the archaeological record
and can be found in a wide range of geological/sedimentary and surface contexts
from the Pleistocene and Early Holocene time periods. Therefore they provide a
widespread record of human behaviour through much of human prehistory, often
providing the only behavioural record of past human cultures and extinct human
species. While accepted national guidance exists for the management and
investigation of surface lithic scatters such as might be encountered in ploughsoil
(English Heritage 2000), and standard assessment methodologies for deep
Palaeolithic potential within fluvial gravels have generally been adopted regionally,
there is currently no nationally accepted guidance for the assessment, investigation
and recording of lithic artefacts across all sedimentary contexts.

While in south east England the majority of lithic artefacts are manufactured on
flint, other raw materials are found (e.g. chert, quartzite). Lithic artefacts consist
predominately of flakes, blades and bladelets produced during the production of
tools (waste flakes or debitage), the blanks from which they were removed (cores,
tool roughouts) the formal tools and utilised pieces as well as other items such as
hammer-stones and anvils/querns.

Assessing the importance of even a single artefact requires careful consideration
of age, context and condition; technological or typological features alone are not
adequate factors when considered in isolation. Interpreting the significance of
lithic artefact scatters, from diffuse spreads of material to large or dense
accumulations, requires very close attention to palaeolandscape situation,
sedimentary context and the application of detailed post-excavation analysis.
Consequently the prime consideration in the field should be on how best to record
the position and context of lithic artefacts encountered at an appropriate level for
their possible significance. While overall interpretation of lithic material can only
be made after excavation, careful assessment and evaluation can go a long way
in determining the likely parameters of the material in terms of age, degree of
preservation and importance at local, regional and national scales.

Therefore, where a site with abundant or potentially important lithic artefacts is
anticipated or encountered, it is important that both a lithic technology specialist
and a geoarchaeologist should be included as part of the project team to develop
and implement an evaluation or mitigation strategy. They should be either based
on-site permanently or on a regular daily basis to develop and oversee an appropriate
recording strategy. Additional advice from an environmental archaeologist may also
be necessary.

Site Assessment/Evaluation

5

The possibility of sedimentary or surface contexts containing prehistoric lithic
artefacts should be considered at the outset, both in relation to the development
of an Environmental Impact Assessment and in the formulation of an initial field
evaluation strategy.

The site should be considered first in geoarchaeological terms as comprising a
series of sedimentary contexts within a palaeolandscape that forms the basic unit
of analysis for the Palaeolithic and early Holocene periods. Each sedimentary
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context should be considered in terms of their likely age and significance, their
potential to preserve lithic artefacts and the nature of the proposed development
impact upon them. Consideration should be given to the likelihood of lithic
material being found in primary context (i.e. with a sedimentary context of the
same age as their manufacture, use and discard), in secondary context (reworked
or derived by sedimentary processes subsequent to their manufacture, use and
discard) and the degree to which the agents of sedimentary deposition may have
altered, sorted or disturbed the original arrangement of lithic artefacts (resolution).

Seven types of geomorphological context are considered as useful to consider
here: Surface, Feature, Slope, Valley bottom, Coastal platform, Plateau surface
and Karstic. The presence, occurrence and inter-relationship of each needs to be
determined across the site, in addition to the likely age range and the resolution of
the archaeology preserved within them. Archaeological resolution is used here as
a term to describe the degree to which the site may preserve a detailed record of
past human behaviour and consequently requiring an appropriately detailed recording
methodology.

Each sedimentary type is listed in the table below:

Geomorphological | Sediment type | Sediment type Age of Deposits as Archaeological
Context Commonly Resolution
Encountered in SE
England
Surface Ploughsoil, Holocene Medium -Low
Topsoil, Made
Ground
Feature Ditch, Pit, Post Holocene —Late High - Low
Hole etc. Pleistocene
Slope Head/Colluvium | Colluvium, Holocene —Middle High - Low
Gellifluction Pleistocene
Deposits,
Brickearth.
Valley bottom Fluvial and Coarse (sands Holocene —Early High - Low
lacustrine andgravels), Pleistocene
Fine (silts and
clays).
Coastal platform Shallow marine | Coarse (sands Holocene —Middle High - Low
andgravels), Pleistocene
Fine (silts and
clays).
Plateau surface Aeolian Coversands, Holocene —Middle High- Medium
andslopes Loess Pleistocene
Karstic Caves, dolines | Cave sediments, | Holocene —Early High - Low
and fills of solution Pleistocene
rockshelters and structural
features,tufa
andtravertine.

Evaluation of a site should aim to sample all sedimentary contexts which have
been determined to be present within the development area. They should be
sampled to at least the depth of development impact. Impact should be
considered in terms of not only physical destruction of sediments and
material/features within them but also in terms of the effects of geochemical
modification and dewatering. In order to understand geoarchaeological contexts
correctly it may be necessary to investigate to the base of the Quaternary
sequence or beyond the limits of the development area.
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10

Standard evaluation trenches will rarely be adequate in isolation to achieve a full
assessment of potential unless it can be conclusively proven that surface deposits
overlie only pre-Quaternary geology across the whole site. More commonly
geoarchaeological trial pits and/or long sections, stepped trenches (Sondage
Profond) will be needed to determine if deeper sedimentary contexts underlie the
site with potential to preserve lithic artefacts and associated archaeological
material/features. The scale and scope of these geoarchaeological interventions
will be determined through discussions between the curatorial archaeologist,
geoarchaeologist and lithic specialist. These interventions should be placed at
intervals adequate to investigate the full range and relationship of sedimentary
contexts underlying the site and they should purposively sample for the presence
of lithic artefacts e.g, through sieving for artefacts (including microdebitage) or
through hand excavation of sediments considered to have potential for high
resolution archaeological signatures.

The evaluation report will describe any lithic artefacts recovered specifically in
terms of sedimentary context, sedimentary history, age, and resolution in addition
to statements about raw material, technology and typology. The evaluation report
should contain a self-critical assessment of the limitations of the study and the
impact these limitations may have had on the interpretation of the archaeological
material and sedimentary context.

Dealing with High Resolution Signatures: Suspected primary context In Situ Lithic
Scatters

11

12

13

14

Whether lithic artefacts are preserved in primary context on indeed in situ can
often only be determined after post-excavation analysis. Consequently where
lithic artefacts with the potential for a high-resolution archaeological signature are
encountered, a record should be made which allows for this analysis and
preserves the maximum information regarding their position and context.

Potential high-resolution signatures need to be defined spatially in three
dimensions to determine the limits of the scatter within the area of investigation.
Sites should be gridded to at least 1m resolution.

All lithic artefacts over an agreed size should be recorded three dimensionally by
survey using a total station or GPS. This agreed size might be as small as 5mm
Maximum Linear Dimension (MLD) for a site where microlith manufacture is
prevalent, or as high as 30mm for a Neolithic axe production site. Generally
10mm or 20mm are appropriate for X,Y,Z recording. All lithic artefacts recorded in
this manner will be individually bagged and recorded as small finds. Tools/tool
fragments less than the agreed MLD can also be recorded in this manner as
considered appropriate, for example where microlith fragments or micro-burins
are identified.

Where lithic artefacts have a definite long axis (defined by maximum length of the
artefact being at least twice that of the maximum width), the orientation of the
artefacts long axis to north should be recorded. The proximal end of the artefacts
should be taken to indicate the direction of orientation. An artefact with a proximal
end pointing to the north east would have an orientation of 45 degrees. An
artefact with a proximal end pointing to the south west would have an orientation
of 225 degrees. Where a lithic artefact is not resting flat on or within a sediment
body, the degree to which it dips should be measured with an inclinometer. An
artefact encountered on its edge within a sediment body would have a dip of 90

Sussex Archaeology Standards

ARUN DISTRICT COUNCIL Y/71/20/RES

35



15

degrees. Unless encountered directly on end or on edge the surface of the
artefacts which faced uppermost at discovery (ventral or dorsal) should be
recorded.

Non-tool fragments of less than the agreed MLD (which can be referred to as
small debitage) should be bagged according to an appropriate spatial recording
system consistent with context. With potentially high resolution sites this should
be no coarser than to within a spatially defined spit within a site grid square.

Dealing with Medium-Low Resolution Signatures: Lithic artefacts suspected as
being disturbed or within a secondary context

16

17

18

19

20

21

ff after initial assessment by a geoarchaeologist and lithic specialist it is
considered highly likely that the lithic artefacts encountered are preserved within a
secondary context or otherwise disturbed, the necessity to undertake three
dimensional recording can reasonably be dispensed with in most cases.

Scatters, where disturbed or distributed within a sediment body are unlikely to
yield high resolution archaeological signatures, should still be recorded to the
nearest metre square or discrete context (e.g. feature fill). Consequently any area
excavation where lithics are found within the sediment body under excavation
should be gridded, generally to at least 1m square resolution. A decision can then
be made whether to investigate the sediment body in it's entirely or to excavate a
sample of 1m squares (e.g. as an alternate, chequer board arrangement).

Excavation of sediment bodies containing lithic artefacts in suspected secondary
context should be excavated in spits of appropriate but consistent depths
dependent on the intensity of lithic material. Spits will generally be in the order of
0.05-0.1m but may reduce in thickness under exceptional circumstances. It is
important to survey in the height of each new spit within each metre square as a
check on possible errors or inconsistencies.

A decision should be made on the size cut off for collection. For example a policy
of total collection of all identifiable lithic artefacts could be made, but it might be
considered practical to collect only those over 10mm and to take samples of
sediment for bulk sieving to achieve a representation sample of smaller debitage.

Every attempt should be made to keep excavation and collection/sampling
methodologies consistent across the site and during the excavation process. If
methodology is changed during the course of an excavation the implications for
consistent assessment of the site should be carefully considered and an explicit
record of the reason and the nature of the change in methodology made.

Flints can work their way down a soil profile to a considerable degree and can in
areas of peat formation be dragged upwards into the peat. Such flints still belong
to a scatter even if they now occur in three or more geoarchaeological contexts.

Sediment Sampling

22

The level of sampling will be dependent on the nature of the sediment body and
the character of the lithic artefact scatters encountered. This will vary between no
or very perfunctory sampling where lithic artefacts are encountered in a surface
deposit through to 100% sampling by grid square/spit for the densest self-
contained scatters or within features. Bulk samples may be taken primarily for
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artefact recovery and these will not be put through flotation. But secondary
samples from each context should also be retained for full flotation. The level of
such sampling will be determined in the field dependent on the quality of
preserved environmental remains.

Dating Considerations

23

24

25

26

Dating of lithic artefact scatters can be problematic but every effort should be
made to obtain datable material from each sedimentary context preserving lithic
artefacts or to date the sediment body itself.

Specialist advice will be sought for applicable dating methods. Arrangements will
be made for dating specialists to visit the site to and assess the potential for
dating techniques through consultation with the geoarchaeologist and other
relevant specialists.

Dates should be obtained for sediment bodies preserving lithic artefacts. Silts and
sand deposits associated with a flint scatter may be suitable for OSL. Sampling of
organic sediments or soil horizons (e.g. peat) associated with lithic artefact
scatters may also yield radiocarbon dates. For Early or Mddle Pleistocene
contexts palaeo-magnetic dating techniques might be considered.

Dates may be directly obtained for burnt lithic artefacts through
Thermoluminescence or associated organic ecofacts or artefacts might be directly
dated by radiocarbon techniques.

Features Associated with Lithic Artefact Scatters

27

28

29

ff cut (e.g. pits) or positive (e.g. hearths) features are shown to be present on or
during the removal of lithic-bearing deposits, then these will require investigation.
Initially, the area will then be extended by removal of the lithic-bearing deposit(s)
from adjacent squares so as to expose and define the features. It will be the intention
to reveal any features or feature-complexes in their entirety, if possible. For
example, a structure, such as a building with a hearth, would be exposed and
excavated as a discrete entity. Pre-excavation photographs will be taken using
both digital and analogue cameras, and any feature complexes will be
photographed from overhead.

The features will be 100% excavated by context in spits of between 0.02-0.05m.
At least one section will be drawn and photographed to record the stratigraphic
sequence of deposits within the feature. Normally, the feature will be excavated in
two halves or by quadrants, with half the deposit being removed, the section(s)
recorded, and the remainder of the deposit excavated. However, if complex
elements such as in situ hearths are found within features, consideration will be
given to excavating these in plan.

Any finds within the features will be given a unique identifying number and
recorded in three dimensions. The spoil generated by excavation will be collected
by context and intervention, although in certain circumstances it may also be
appropriate to differentiate the arisings from individual spits. These samples will
be wet sieved through a fine mesh for retrieval of finds and environmental
remains.
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Annex G: Metal detector survey

1.0 The specific aims and objectives of a metal detecting survey are:

A) To recover and record all metal items of archaeological and historical importance
that would otherwise be destroyed by the development.

B) To inform the placing of evaluation trenches by identifying possible settlement
and activity sites within the development area.

2.0 Method Statement

2.1 The archaeological work will be carried out in accordance with the Chartered
Institute for Archaeologists’ Code of Conduct (December 2014) and Standard and
Guidance for an Archaeological Excavation (2014); the Sussex Archaeological
Standards (2017); and the Treasure Act (1996).

2.2 The survey will be carried out by an ESCC and Portable Antiquity Scheme
registered local metal detecting group under the supervision of the archaeological
contractor. Each volunteer will be required to complete the following disclaimer “I
also confirm that | have no personal interest in any finds that | recover during my
work at the site and acknowledge that all such finds belong to the landowner.”

2.3 The survey will be carried out in a methodical manner to ensure that the entire
area of the development has been covered. The make and model of each detector
used will be recorded for the site archive records. After the recovery of an artefact
any hole made shall be filled in and any turf reinstated. The size of any holes
excavated will be kept to a minimum to enable the safe recovery of the artefact.
2.4 If itis clear that an archaeological deposit is being disturbed, or if the artefact is
associated with other artefacts, excavation will cease and advice will be taken
before attempting any further recovery. This may involve the excavation of a larger
test pit to confirm the context of the artefact prior to its recovery.

2.5 Each artefact will be allocated an individual unique reference number. It will be
entered onto the Metal Detecting Record Form (Appendix 1), along with its NGR
and a record of the depth at which it was found. The record form will also record the
finder, the field in which it was found and a brief description of the artefact. Each
artefact will be individually bagged, with the reference number, site code and NGR
written on the bag. Any non-metallic artefacts found during the survey will be
recorded in the same manner.

2.6 Each artefact will be located using GPS to provide an accurate NGR location.
This information will be fed into an excel spreadsheet which will form the basis for a
database of the artefacts recovered during the survey, and will form part of the
archive.

2.7 The Client shall give the archaeological contractor safe access to the site to
undertake the survey, and will provide information regarding access and any
existing services.

3.0 Post-survey Analysis and Report

3.1 All artefacts will be appropriately cleaned and packaged in accordance with
current guidance. They are to be suitably bagged, boxed and marked in accordance
with the United Kingdom Institute for Conservation, Conservation Guidelines No 2
and on completion of the archaeological post-excavation programme the Client will
arrange for them to be deposited in the agreed museum store.

3.2 Each artefact will be identified by an appropriate specialist and the identification
added to the spreadsheet. Iron artefacts may be submitted for X-ray to aid
identification, and provision should be made for XRF analysis of any important
metal artefacts to aid their identification and analysis. An interim report summarising
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the results of the metal detecting survey will be published within 90 days of the
completion of the survey. The report will include distribution plots of the artefacts.
3.3 Any artefacts of local or national significance will be reported to the County
Archaeologist at the earliest opportunity. All finds that fall under the definition of the
Treasure Act will be reported to the Coroner’s Office and to the Sussex Finds
Liaison Officer.

3.4 The site archive will be created in accordance with the requirements of the
Recommended Standards, and will be deposited at the agreed museum store or
such other repository as agreed with the County Archaeologist within five years
from the date of completion of the investigation.

Appendix 1: Metal Detecting Record Form

Ref No. NGR Field Depth (mm) | Finder Artefact

Sussex Archaeology Standards

39

ARUN DISTRICT COUNCIL Y/71/20/RES



ANNEX H: Post-Excavation (fieldwork) Assessment: preparation of report and
discussion of potential for analysis

1. A review of the results of fieldwork will indicate whether the Site Archive contains
material which has the potential to contribute to the pursuit of local, regional or
national research priorities. In such cases the Archaeological Contractor may, as
soon as possible after completion of fieldwork on site, be required to prepare a
written assessment of the potential of the data from the site to contribute to
archaeological knowledge, and identify the further study and analysis necessary.

2. The assessment shall be carried out in accordance with Chapter 6 and Appendix
4 (assessment report specification) of the English Heritage publication The
MoRPHE Project Managers’ Guide (iins//content tistorcengland. org.uk/images-
hookshublicalions/marphe-proiect-managers-quids/HEAGOZ4-MoRPHE -Managers-
Guiderdl/) and where applicable any variations set out in the English
Heritage Management of Research Projects in the Historic Environment (MoRPHE,
2016 and PPN3 2008 (hitps:/content historicengland. org uli/imanges-
Logks/publications/morphe-proiect-planning-nete-¥mormheproiscinlanningnete3.odll ).

3. Where there is uncertainty about the scope of work necessary to assess a
particular aspect of the archive, for example because the archive is very small or
very large and complex, the Archaeological Contractor should raise this with the
Planning Archaeologist.

4, The post-excavation assessment report will include the following:
Contents
Summary

Introduction
e Scope of report
Site Location
Background to project — project outline
Fieldwork methodology and strategy
Archaeological and historical
background
e Oiriginal research aims and objectives
Summary of excavation results by phase using initial evidence for dating based
on artefacts and stratigraphic relationships (include chronological phases for
which no evidence found).

Quantification of data and records
Assessment of finds and environmental samples (artefacts and ecofacts)

Statement of potential and significance
o Results measured against the original project aims
e Local, regional and national research context

Revised aims and objectives

Method statement including tasks, named specialists, time and costs to achieve
publication, dissemination and archiving (including):
0 Stratigraphy
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GeoarchaeologyArtefacts and Ecofacts

OO  Historical research

OO0  Mustration

U0  Outreach

00  Archive deposition and quantification

Confirmation of programming and resources
00 Personnel

00  Task Lists

Bibliography

HER and OASIS summary sheets

Appendices - specialist tabulated data

llustrations — site location plans, area phase plans, sections and photographs
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Annex | —Digital data and report submission to East Sussex HER

The table below sets out the requirements regarding submission of digital data and
reports to the East Sussex Historic Environment Record. Please refer to this for all
projects in East Sussex and Brighton and Hove.

Please submit digital data and reports in the format described below. Please note,
both digital data and reports for a project should be submitted to the HER on the

same CD.

Digital Data submission

Type of Application

Urban

Rural

Large Major (e.g. road
scheme)

n/a

By agreement with the
County Archaeology Team

Major (1000m2)

By agreement with the
County Archaeology
Team

GIS shapefiles of
trenches/survey area and
features (e.g. for multi-
period sites broken down
by period)

Full

GIS shapefiles of
trenches unless agreed
otherwise by County
Archaeology Team

GIS shapefiles of
trenches/survey area and
features (e.g. for multi-
period sites broken down
by period)

Householder

Good resolution
drawings with grid
reference provided by
the contractor in .dwg
format

Good resolution drawings
with grid reference
provided by the contractor
in .dwg format

Digital report submission

Type of Project

Requirements to be sent on CD

Desk-based assessment

PDF(A) report.

Watching Brief

PDF(A) report and a selection of extra
photographs.

Evaluation excavation

PDF(A) report, a selection of extra
photographs and GIS shapefiles of
trenches/survey area and features

Geophysical reports

PDF(A) report and AutoCAD or
equivalent figures separately. Please
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provide raw survey data in both the
original software based files ie.
TerraSurveyor, Geoplot, InSite,
Contours and xyz format ASCII files
along with a short description such as a
Ixt file with a list of details including
Instrument type, traverse separation,
reading interval, sampling position, grid
size, line sequence (zig-zag or parallel),
dummy value and where appropriate
probe configuration and probe spacing

Historic Building Report PDF(A) report and a selection of extra
photographs.
Post-Excavation Assessment PDF(A) report, a selection of extra

photographs and GIS shapefiles of site
plans with phasing.

Final excavation report PDF(A) report, a selection of extra
o photographs and GIS shapefiles of site
(Publication) plans with phasing (if not already

supplied at the PXA phase)

The above may be subject to alteration in agreement with the County Archaeology
Team.

At the present time we are asking for these digital files to be sent to the HER on CD
until we have a long term digital storage solution.

Please can the CD’s be sent in clear plastic cases (to avoid damage in the post) to:

FAO: HER Officer
The Keep
Woollards Way
Brighton

BN1 9BP
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Sussex HER summary sheet

HER enquiry

humber

Site code

Project code

Planning reference

Site address

District/Borough

NGR (12 figures)

Geology
Fieldwork type Eval Excav wB* HBR* Survey | Other
Date of fieldwork
Sponsor/client
Project manager
Project supervisor
Period summary Palaeolithic | Mesolithic | Neolithic | Bronze Iron Age
Age
Roman Anglo- Medieval | Post- Other
Saxon Medieval

Project summary
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(100 word max)

Museum/Accession

No.

*WB — Watching brief; HBR — historic building recording

Finds summary

Find type

Material

Period

Quantity
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PLA CAMBRIDGE

THE GRANARY, BECTORY FARM
BREWERY ROADR, PAMPIGFORD
CAMBRIDGESHIRE CB22 3EN

PCA DURHAM
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i §
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POA LONDON
UNIT 54, BROCKLEY CROSE BUSINESS CENTRE
86 ENDWELL ROAD, BROCKLEY

POCA NEWARK
CFFICE 8, ROEWOOD COURTYARD
WINKBURN, NEWARK
NOTTINGHAMEBHIRE NG22 8F(G

QUARRY WORKS, DE:PE:H M hk}AD
HOMINGH
NORWICH NRS ‘31’\3"’

POA WARWICK

UNIT ‘} THE MILL MILE LANE

PCA WINCHESTER

& RED DEER COURT, ELM ROAD
WINCHESTER
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