Nicola Spencer

From: Nicola Spencer

Sent: 01 October 2026 11:29

To:

Cc: Laura Mills; Elaine Walby

Subject: RE: possible appointment to come in on Monday - 13 Seafield Road - ref
R/143/26/HH

Attachments: The location plan 6.pdf; PV- Splay. 14.jpg; PV- Floor plan 16.pdf

Hello Lisa

As discussed , these are the issues for your meeting at 11am on Monday,

Location Plan -l have attached a copy of the location plan which is incorrect because it has the red line going
around the outside of the buildings . If you can bring a blank plan with you, you can draw it on with red pen
when you are here.

Block Plan- This will be a plan the same as the location plan but with a scale of 1:500 so it will be more zoomed
in. On this plan you need to draw on the area where the actual driveway and dropped curb is going to be and
hatch it so it is clear where the actual proposalis in relation to the rest of the property. The location of the
works on the block plan must exactly match the location you have on your floor plan( there cannot be a
discrepancy otherwise which is correct). Again if you can bring a blank one in, you can draw on it when you are
here. You can also draw the visibility splay on to it when you are here. You may have to purchase one. If you
google Purchase a block plan a number of suppliers will come up, we cannot recommend one.

The electronic proposed vehicle cross over plan- | have attached it, is not a pdf so we cannot measure it.
Please can you send it as a pdf or bring the hard copy with you so we can measure it and check if it scales
correctly . If it does, we can then scan itin.

The floor plan- This needs a scale on it. It also needs to show the driveway going out across the pavement to
where it joins the road . You have sort of indicated this, but it needs to be more clearly defined . | If you can
bring the hard copy with you, should be able to amend it.

| believe the CIL form has already been sorted out.

It may be, depending on what you bring in, that you have to go away and do further work following your visit,
but you should at least be clear on what is required. | have emailed Ella to tell her that you are coming in and to
hold on to your application so there is ho panic to meet her deadline, she will wait for you to provide the
information.

Please ask for Laura Mills at the reception desk.

Yours sincerely

Nicola Spencer
Technical Support Manager
Planning Services

T: 01903 737945
E: nicola.spencer@arun.gov.uk

Arun District Council, Civic Centre, Maltravers Rd
Littlehampton, West Sussex, BN17 5LF



www.arun.gov.uk

To register to receive notification of planning applications in your area please go to
https://www1.arun.gov.uk/planning-application-finder
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From: LISA SHEARING <
Sent: 30 September 2026 12:56

To: Nicola Spencer <Nicola.Spencer@arun.gov.uk>
Subject: Re: possible appointment to come in on Monday - 13 Seafield Road - ref R/143/26/HH

CAUTION: This email originated from outside of the organisation. You should take extra care when clicking
links or opening attachments - if you are unsure the content is safe contact the IT Helpdesk before clicking
or opening.

Hi Nicola
I’m sorry | missed your call, I've called back but just realised | was too late to catch you before 1.45.
| expectit’s too late now for an appointment but in case itisn’t, | can come in any time on Monday.

Hopefully we can speak tomorrow.
Many thanks
Lisa

On Tue, 29 Sep 2026 at 14:57, Nicola Spencer <Nicola.Spencer@arun.gov.uk> wrote:
I need to have a look at the case to see what Ella is asking for. Don’t worry about the date, that can be
bumped on, it is just to give people an expectation. Can you just leave it with me , | wasn’t in yesterday and

have some bits | must sort out. We can arrange for you to come in but | just need to get my head around what
we have got and what we need. | will come back to you, if not today tomorrow. Please don’t worry.

Nicola

Nicola Spencer



Technical Support Manager

Planning Services

T: 01903 737945

E: nicola.spencer@arun.gov.uk

Arun District Council, Civic Centre, Maltravers Rd
Littlehampton, West Sussex, BN17 5LF

www.arun.gov.uk

To register to receive notification of planning applications in your area please go to
https://www1.arun.gov.uk/planning-application-finder
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From: LISA SHEARING <

Sent: 29 September 2026 13:06
To: Nicola Spencer <Nicola.Spencer@arun.gov.uk>
Subject: Fwd: 13 Seafield Road - ref R/143/26/HH

CAUTION: This email originated from outside of the organisation. You should take extra care when
clicking links or opening attachments - if you are unsure the content is safe contact the IT Helpdesk
before clicking or opening.

Hi Nicola

| have received the response below regarding my submission. | have called Ella Summerfield to
discuss as | really don’t know how to resolve the queries. | have resent the CIL form to her but that’s |
have responded to.

| have tried to understand exactly what | need to do, I’'m not sure how to do the splay diagram or
really be sure that what | do will not be rejected again.



Ella suggested | contact your department. Would | be able to come in please to go over it. | have only
got until 12/10/26 to submit my responses.

| have also left you a voicemail, sorry to bombard you with an email too, | understand that it’s your
first day back today too.

| look forward to hearing from you at your earliest opportunity.

Kind regards

Lisa

Forwarded message ---------

From: <planning.responses@arun.gov.uk>
Date: Fri, 25 Sep 2026 at 09:18

Subject: Acknowlegement of R/143/26/HH

To:

https://www.arun.gov.uk

DX 57406 Littlehampton
You can view Arun District Council's Privacy Policy from https://www.arun.gov.uk/privacy-policy

Important Notice This e-mail is intended exclusively for the addressee and may contain information that is confidential and/or privileged. If
you are not the intended recipient (or authorised to receive it for the addressee), please notify the sender and delete the e-mail immediately;
using, copying, or disclosing it to anyone else, is strictly prohibited and may be unlawful. Any views, opinions or options presented are solely
those of the author and do not necessarily represent those of Arun District Council. The information in this e-mail may be subject to public
disclosure under the Freedom of Information Act 2000, therefore we cannot guarantee that we will not provide the whole or part of this e-mail
to a third party. The Council reserves the right to monitor e-mails in accordance with relevant legislation. Whilst outgoing e-mails are checked
for viruses, we cannot guarantee this e-mail is virus-free or has not been intercepted or changed and we do not accept liability for any damage
caused. Any reference to "e-mail" in this disclaimer includes any attachments.
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