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ARUN DISTRICT COUNCIL
TECHNICAL SURPORT

23 AUG 2019

ACTION...

HOUSEHOLDER DEVELOPMENT PROPOSALS REQUIRING
PLANNING PERMISSION ONLY

introduction

In order to ensure the efficient validation and processing of householder planning
applications it is necessary that the correct information is submitted. The purpose of the
Householder Validation List is to make clear to Applicants what information is required
to meet Nationa! requirements and what information is required to meet Local
requirements as set out below.

Boxes must be ticked to indicate information being provided

DRAWINGS - Drawings are preferred at A4 or A3, however where this is inappropriate
larger drawings are acceptable.

Alt drawings MUST include the foliowing information:
- The scale of the drawing must be a metric scale (e.g. 1:100, 1:200).
- indicate the direction of North on location plan

3 copies of all documentation relating to the application should be submitted EXCEPT if
the application is submitted electronically when a single copy is sufficient.

NATIONAL REQUIREMENTS

Documents that must be included with your application:

[TEM | YES | NO
Correct Fee

Application Form, signed (unless submitted electronically) and dated

Ownership Certificate. (see A-D below)

A (included in Application Form: the applicént owns the land) OR

B the applicant does not own the land but has served certificate of notice
on owner) OR

C the applicant does not own the iand, is unable to issue certificate but has
notified owners) OR

| D the applicant does not own the land, is unable to issue certificate and is

SRS S

trying to ascertain the names and details of the owner)
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Location Plan 1:1250 in urban area 1:2500 if necessary in rural areas

(Plans should show two named roads and surrounding buildings. The application |

site must be edged with a red line including all land necessary for the /

development. A blue line must be drawn around any other land owned by the
applicant, close to or adjoining the application site)

Block Plan scale 1:500 or 1:200 and should show

a) the direction of North;

b) the proposed developrnent in relation to the site boundaries and other
existing buildings on the site with any new buildings/work to be clearly
indicated on the plan (hatchied, highlighted or clear written dimensions).
Wiritten dimensions to boundaries are to be included to assist with the
understanding of development and its relationship to neighbouring properties.
If it is more practical such dimensions can be indicated on other plans but _
must be provided within the application drawings. Dimensions are not /
required for front porches, dormer windows/roof light proposals.

¢} all the buildings, one named road and footpaths on land adjoining the site
including access arrangements;

d) all public rights of way crossing or adjoining the site;

e) the position of all trees on the site, and those on adjacent land that could
influence or be affected by the development;

f) the extent and type of any hard surfacing and provision of drainage

| g) boundary treatment including walls or fencing where this is proposed

Existing & Proposed Elevations scale 1:50 or 1:100

Existing elevations must be provided. Proposed works should be clearly shown in

relation to what is already there. Where a proposed elevation adjoins another |. / ;

building or is in close proximity to it, the drawings should show the relationship
between the two buildings

Existing & Proposed Floor Plans scale 1:50 or 1:100

Existing floor plans must be provided. Proposed works should be shown in

relation to what is already there. Where necessary details of existing walls or \/

buildings to be demolished should be indicated. Where a proposal adjoins |.
another building or is in close proximity to it, the drawings should show the
relationship between the two buildings.

Existing & Proposed Sections & Finished Floor levels 1:50 or 1:100

Cross sections are to be provided where there is a change in ground levels. /

Drawings should include details of existing and finished levels and where

applicable the relationship with neighbouring development.

Existing & Proposed roof plan 1:50 or 1:100 /

LOCAL REQUIREMENT

You need to check whether you require this. If you need it and fail to provide it your
application will be invalid and cannot be processed:

Flood Risk Assessment (FRA)

Is your property located in Flood Zone 2 or 3? The Environment Agency

has produced a map called Flood risk map for rivers and sea to identify the J
flood zones. This can be found at this link
http:/Mww.environment-agency.gov.uk/research/planning/93498.aspx

1 December 2013

ARUN DISTRICT COUNCIL P/81/19/HH




If you are located in Flood Zone 2 or 3 you will need to provide a Flood
Risk Assessment and further information on what is required can be found /
on the useful table in the link below

http.//www.environment-agency.gov.uk/research/planning/93488.aspx

Lidsey Foul Water Treatment Catchment Area

Does the development fall within the Lidsey Foul Water Treatment
Catchment Area?

Check by clicking on this link o
http://Awww.arun.gov.uk/documentHandler.cfm?did=20889&pflag=docm93jij
m4n20889

If the development is in the Lidsey Foul Water Treatment Catchment Area, /
please confirm in writing whether or not you are connection to mains
drainage.

If you are not connecting to the mains, you will need to provide a full
environmental assessment in accordance with Circular 03/99 as agreed at
Fuli Council on 11 January 2012. Al applications or development
proposals involving non mains foul water drainage will be held invalid
unless they are accompanied by a full environmental assessment.

Other items to consider when making your application (failure to provide this
information will not make your application invalid but it is likely that the Council will not
have enough information to determine your application, which may mean your
application would have to be withdrawn or refused):

Will your proposal involve building, excavation, movement of vehicles or
storage of materials within 5 metres of the crown spread of any tree?

If yes, please provide a plan (Scale 1:200), accurately showing the position
of the tree(s) in relation to the proposed works and an assessment of the |-
implications for the work on the tree(s).

Is your proposal for a wind turbine(s) and/or solar panel(s)?

If yes, please provide the manufacturer's specification (including noise /
levels measured in decibels for wind turbines).

Does the proposal involve the formation of a new vehicular access?

If yes, please provide a plan (Scale 1:100 or 1:200) showing the /
dimensions and the position of the new access and a plan (Scale 1:100 or
1:200) showing the dimensions and the visibility splays of the new access.

Does the proposal involve the provision of new car parking?

If yes, please provide a plan (Scale 1:200) of the parking layout, including
the number of spaces.

1 December 2013

ARUN DISTRICT COUNCIL P/81/19/HH



o
ARUN

DISTRICT COUNCIL

Arun Civic Centre
Maltravers Road
Littlehampton

West Sussex BN17 5LF
Tel: 01903 737756

www.arun.gov.uk

Householder Application for Planning Permission for works or extension to a dwelling.
Town and Country Planning Act 1990 '

You can complete and submit this form electronically via the Planning Portal by visiting www.planningportal.gov.uk/apply

Publication of applications on planning authority websites

Please note that the information provided on this application form and in supporting documents may be publisﬁed on the

Authority’s website. If you require any further clarification, please contact the Authority’s planning department,

3lease complete using block capitals and black ink,
t is important that you read the accompanying guidance notes as incorrect completion will delay the processing of your application.

o

1. Applicant Name and Address
Title: MRS | Firstname: O
Last name; ST
Company
{optional):
i+ House House
Unit; number: 20 suffix:
House
name;

Address 1: | MARMWCIR T\

Address 2: QQ\C\M\

Address 3:

Town:

County:

Country:

Postcode: | Yo 21 3 \S

(2. Agent Name and Address

Title: First name:

Last name: -

Company ~ Bryan Butcher
{optional): _Rainbow Cottage
- Nyetimber Lane

Unit: Bognor. Régis

House
name:

IR

Address 1:

PO21 34X

I

Address 2:

Address 3:

Town:

County:

Country:

Postcode:

.

3. Description of Proposed Works

Please describe the proposed works:

SWGLE  STOREY (QEQRR EXTENSS\™
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3. Descriptjon ot Proposed Works {continued)
1as the work'atready started? [] Yes No

f Yes, please state when the work was started (DD/MM/YYYY):

-as the work already been completed? D Yes ’2{ No

f Yes, please state when the work was completed (DD/MM/YYYY):

{date must be pre-application submission,

{date must be pre-apptlication submission)

4. Site Address Details (5. Pedestrian and Vehicle Access, Roads and Rights of Way
*lease provide the full postal address of the application site. Is a new or altered vehicle access
Unit: House 20 House proposed to or from the public highway? |:| Yes |jNo
' number: suffix: Is a new or altered pedestrian access

House proposed to or from the public highway? ~ [_] Yes Iero
name: Do the proposals require any diversions,
Address 1: MA®WNOE 8\« extinguishments and/or creation of public

rights of way? []ves [Z(No
Address2: | @ GC\W If Yes to any questions, please show details on your plans or

drawings and state the reference number(s} of the plan{s)/
Address 3: drawingis}:
Town:
County:
Postcode
{optional): Qo2 \ 3._3 S A

“

6. Pre-application Advice

Has assistance or prior advice been sought from the local
authority about this application? D Yes No

f Yes, please complete the following information about the advice
rou were given. (This will help the authority to deal with this
application more efficiently).

Nease tick if the full contact details are not

nown, and then complete as much possible: [ |

Officer name:

Reference:

Date (DD MM YYYY):
must be pre-application submission)

Details of the pre-application advice received:

(7. Trees and Hedges

Are there any trees or hedges on yourown
property or on adjoining properties which
are within falling distance of your proposed
development? Yes !jNO
If Yes, please mark their position on a scaled
plan and state the reference number of any plans or drawings:

Will any trees or hedges need

to be removed or pruned in
order to carry out your proposal? [] Yes No

i Yes, please show on your plans which trees by giving them
numbers e.g. T1, T2 etc, state the reference number of the plan(s)/
drawing(s) and indicate the scale,

J\
. ™\ N

8. Parking (9. Authority Employee / Member
Will the proposed works affect With respect to the Authority, | am:
existing car parking arrangements? [] Yes No ||[(a) a member of staff Do any of these

‘ (b) an elected member statements apply to you?
If Yes, please describe;

{) related to a member of staff [] Yes IE/ No

{d) related to an elected member
If Yes, please provide details of the name, relationship and role




11. Ownership Certiticates and Agricultural Land Declaration

: One Certificate A, B, C, or D, must be completed with this application form
CERTIFICATE OF OWNERSHIP - CERTIFICATE A
Town and Country Planning {(Development Management Procedure) (England) Order 2015 Certificate under Article 14
certify/The applicant certifies that on the day 21 days before the date of this application nobody except myself/ the applicant was the

owner* of any part of the land or building to which the application relates, and that none of the land to which the application relates is, or
s part of, an agricuitural holding**

NOTE: You should sign Certificate B, C or D, as appropriate, if you are the sole owner of the land or building to which the
application relates but the land is, or is part of, an agricultural holding.

*“owner” is a person with a freehold interest or leasehold interest with at least 7 years left to run.
** “agricuftural holding” has the meaning given by reference to the definition of “agricultural tenant” in section 65(8) of the Act.

Signed - Applicant: Date (DD/MM/YYYY):

88/8/19

CERTIFICATE

Town and Country Planning {Development Mana

{ certify/ The applicant certifies that | have/the applicant
21 days before the date of this application, was the own

5 Certificate under Article 14
Ise (as listed below} who, on the day
of the land or building to which this

application relates.
*“owner” is a person with a freehold interest or leasehold interest with at least 7 years left to run,
** "agricultural tenant” has the meaning given in section 65(8) of the Town and Count ing Act 1990
Name of Owner / Agricultural Tenant /mﬁ{s; Date Notice Served

/

/

/

/

|

/

Signed - Applicant: Or signed - Agent: / Date (DD/MM/YYYY):
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11. Ownership Certiticates and Agricultural Land Declaration {continued)

e ' CERTIFICATE OF OWNERSHIP - CERTIFICATE C
Town and Country Planning {Development Management Procedure) (England) Order 2015 Certificate under Article 14
certify/ The applicant certifies that:
’ Neither Certificate A or B can be Issued for this application
' All reasonable steps have been taken to find out the names8nd addresses of the other owners* and/or agricultural tenants** of
the land or building, or of a part of it, but | have/ the apptfcant has been unable to do so.

* “owner" is a person with a freehold interest or leasehold interespWwith at least 7 years left to run.
** “agricultural tenant” has the meaning given in section 65(8¢of the Town and Country Planning Act 1990

The steps taken were:

Name of Owner / Agricultural Tenay Address Date Notice Served

/

Notice of the application has been published in the following newspaper On the following date {(which must not be earlier
{circulating in the area where the land is situated): than 21 days before the date of the application):

Signed - Applicant: . Or signed -ﬂgent: Date (DD/MM/YYYY):

/

i
OWNERSHIP - CERTIFICATE D
ement Procedure) (England) Order 2015 Certificate under Article 14

CERTIFICATE
Town and Country Planning (Development Man
certify/ The applicant certifies that:
Certificate A cannot be issued for this applicaion
All reasonable steps have been taken to fing’out the names and addresses of everyone else who, on the day 21 days before the
date of this application, was the owner* afid/or agricultural tenant** of any part of the land to which this application relates, but |
have/ the applicant has been unable tgfo so.
“owner” is a person with a freehold interest or [¢asehold interest with at least 7 years left to run.
* “agricultural tenant” has the meaning giveg'in section 65(8) of the Town and Country Planning Act 1990

Mhe steps taken were:

e

\atice of the application ha/been published in the following newspaper On the following date {(which musitiot be earlier
circulating in the area where the land is situated): than 21 days before the date of te application):
signed - Applicant: Orsigned - Agent: / Date (DD/MM/YYYY):

4
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12. Planning Application Requirements - Checklist

Ylease read the following checklist to make sure you have sent all the information in support of your proposal. Failure to submit all®
‘nformation required will result in your application being deemed invalid. It will not be considered valid until all information required by

:he Local Planning Authority (LPA) has been submitted.
fhe original and 3 copies* of a The original and 3 copies* of a The correct fee: [-2(
:ompleted and dated application form: design agd aCT(E'S%S ISIta'f%Tent if

-, . . proposed works fall within a The original and 3 copies* of the
Lhe ?.rf'.g'”t?: a{"d 3 §°p'ﬁ§*ﬂﬁ plan " h'tc.h conservation area or complegted, dated o“?nership
! Ierl : 'gs e ?n c_>dw l‘cf' q ¢ a;]ap ication World Heritage Site, or relate to a Certificate (A, B, Cor D - as
seedniom dediae (L s 0 bt s ”

9 ) Certificate {Agricultural Holdings):

The original and 3 copies* of other plans
and drawings or information necessary to
describe the subject of the application: [Er

*National legislation specifies that the applicant must provide the original ptus three copies of the form and supporting documents (a
‘otal of four Copies), unless the application is submitted electronically or, the LPA indicate that a smaller number of copies is required.

-PAs may also accept supporting documents in electronic format by post (for example, on a CD, DVD or USB memory stick).
You can check your LPA's website for information or contact their planning department to discuss these options.

13. Declaration

/we hereby apply for planning permission/consent as described in this form and the accompanying plans/drawings and additional
nformation. I/we confirm that, to the best of my/our knowledge, any facts stated are true and accurate and any opinions given are the
jenuine opinions of the person(s) giving them.

Signed - Applicant: Date (DD/MM/YYYY):

22 I 3 } \9 (date cannot b

pre-application

14. Applicant Contact Details

Telephone numbers

_ Extension |
Country code:  National number: Country cc number: ‘
Bryan Butcher |
Rainbow Cottage
Country code:  Mobile number (optional): Country c« Nyetimber Lane .
[ BognorRegis = P02t 3JX
01243 266871
Countrycode:  Fax number (optional): Country ¢« 07973 233442
[~ bryan.butcher@btinternet.com
www .bryanbutcher.com
Email address {optional): Email addfess wwpuuniay,.
= — = m— —
16. Site Visit
Zan the site be seen from a public road, public footpath, bridleway or other public land? D Yes E(No
f the planning authority needs to make an appointment to carry B/ . e
sut a site visit, whom should they contact? (Please select only one) [ ] Agent Applicant  [] ?ggﬁ;};ﬁ;ﬁgg?: gggi 'tsr;e
f Other has been selected, please provide:
Contact name: Telephone number:

Email address:
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