
 

 

 
Thank you for the information you have sent following my previous letter.  Unfortunately I am still unable
to accept the application as valid until the following matters are resolved:-
 

 
For further detailed information on validation requirements please go to  our website and refer to the
requirements list for this type of application: https://www.arun.gov.uk/making-a-planning-application 
If you are unable to access the website, please contact this office so a copy can be sent to you.
 
If providing additional documents or information, please email it to: planning.responses@arun.gov.uk with
a covering email clearly explaining what is being provided. Do not resubmit it via the planning portal as we
receive all the original information plus any amended information and it is not clear what has changed.
Please provide the above by 2nd January 2026. If this information is not received by this date, I will close
the file as incomplete and where a fee has been paid, will retain £40.00 (or the entire fee, if less than
£40.00) to cover the cost of administering the return. Once closed, if you wish to continue you will have to
submit a fresh application. 
 
If this letter has crossed with you providing the information, please ignore it.
 
Yours sincerely

Please ask for: Amy Anderson
Email: amy.anderson@terraquest.co.uk

Telephone: 0121 234 1390

Our Ref: M/98/25/HH
Your Ref:
Date: 19th December 2025

Mr Jesse Chapman
Fairlea Cottage
69 Fairview Road
Headley Down
GU35 8HQ

Dear Mr Chapman,

Town & Country Planning Act 1990 (as amended)
Town & Country Planning (Development Management Procedure) (England) Order 2015

Application for Planning Permission for Works or Extension to a Dwelling

Development: Extension and alterations to form a rear facing balcony and sliding doors (part
retrospective).

Location: 1 Elmer Court Elmer Middleton-On-Sea  PO22 6JT

Site Plan - Please add the dimensions from the proposed balcony extension to each site boundary
edge.
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Neil Crowther
Group Head of Planning
 
For details of how the Council will deal with your data please refer to our privacy notices on the website
https://www.arun.gov.uk/privacy-policy/ 
 
If you have provided an email address, all correspondence including the decision notice will be sent by
email. It is therefore important that you keep us informed if this changes during the course of this
application.
 
To register to receive notification of planning applications in your area, please go to
https://www1.arun.gov.uk/planning-application-finder
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