Arun District Council
a Civic Centre

Maltravers Road
A R U N Littlehampton

West Sussex BN17 5LF
DISTRICT COUNCIL

Tel: 01903 737756

Email: planning@arun.gov.uk
www.arun.gov.uk/planning

Mr T Tanner Please ask for: Mrs D Johnson
38 Third Avenue Email: daun.johnson@arun.gov.uk
Worthing
BN14 9NZ Telephone: 01903 737762
Our Ref: LU/63/26/PL
Your Ref:
Date: 18th March 2026

Dear Mr Tanner,

Town & Country Planning Act 1990 (as amended)
Town and Country Planning (Development Management Procedure) (England) Order 2015

Application for Planning Permission

Development: Part retention for hard landscaping works including hard standing to site frontage
with Hawthorn Road, provision of crossover across site frontage with Hawthorn
Road, reconfiguration of car park layout, 2 No cycle stores, 1 No smoking shelter,
reduction in size of existing refuse store and provision of second refuse store within
rear car park area, 1.2m high metal fence within car park and EV charging points.
This application is in CIL Zone 2 (Zero Rated) as other development.

Location: Liberty House 4 Hawthorn Road Littlehampton BN17 7L

Thank you for your recent application which | received on 12th March 2026. It is being validated by Mrs D
Johnson who will be able to assist you should you have any questions.

| regret that | am unable to accept your documents as a valid application until the following item(s) have
been received or resolved :-

Incorrect Certificate

Incorrect certificate details were completed on the application form, please resubmit the application
form with Certificate B completed and serve any Article 13 notice on owners and tenants where this
is applicable.

Location Plan

Please show the proposed new crossover within the red edge.

Please confirm the amended description is accurate and satisfactory.

On the proposed site plan, please show the new crossover and provide visibility splays.

On the proposed site plan, please highlight the position of the EV charging points.

Please provide a floor plan and elevations of the smoking shed.

Please provide a floor plan and elevations of the refuse store.
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Please provide an elevation, to scale, for the metal fence.

Please provide an elevation of the bicycle stands.

For further detailed information on validation requirements please go to our website and refer to the
requirements list for this type of application: https://www.arun.gov.uk/making-a-planning-application
If you are unable to access the website, please contact this office so a copy can be sent to you.

Where the information requested above relates to a local validation requirement, you may request that the
requirement is waived. The information requested should be reasonable having regard to the nature and
scale of the proposed development and about a matter which it is reasonable to think would be a material
consideration in determining the application. If you do not feel this is the case, you can serve a notice on
the Council, specifying which particulars or evidence you do not consider meet this test of
reasonableness. You must state which items you disagree with and set out the reasons why you hold the
view, please quote the application reference in your letter or email. The Council will then consider your
case and respond. It should be noted that there is no right to challenge the national requirements as
these requirements are contained in planning legislation.

If providing additional documents or information, please email it to: planning.responses@arun.gov.uk with
a covering email clearly explaining what is being provided. Do not resubmit it via the planning portal as we
receive all the original information plus any amended information and it is not clear what has changed.
Please provide the above by 1st April 2026 or your application will be closed as incomplete and where a
fee has been paid, | will retain £40.00 (or the entire fee, if less than £40.00) to cover the cost of
administering the return. If you have difficulty meeting this deadline please contact the above officer to
agree an extension to this time scale. Once the application has been closed, you will need to submit a
fresh application if you still want to proceed.

Yours sincerely

Mo

Neil Crowther
Group Head of Planning

For details of how the Council will deal with your data please refer to our privacy notices on the website
https://www.arun.gov.uk/privacy-policy/

If you have provided an email address, all correspondence including the decision notice will be sent by
email. It is therefore important that you keep us informed if this changes during the course of this
application.

To register to receive notification of planning applications in your area, please go to
https://www1.arun.gov.uk/planning-application-finder
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