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SYMBOLS KEY:

Operations Board - Site Set Up Plan Approved: -
Signature:
Print Name:
Date:

1 Fire Points Locations (near fire exits ideally)
2 Fire Exit Routes & Muster point
3 Sterile area for PPE & Inductions
4 Canteen Area (Note size)
5 Office Area (Note size)
6 Mobile Phone area
7 Smoking area
8 High Risk areas noted (asbestos, HV cables, gas etc)
9 First Aid Point & Accident Book location
10 Skip location
11 Contractors parking and traffic management plan
12 Spill kit
13 Noise monitor (generally Convenience contracts)
14 Site information & daily activity board
15 Temp Mains or Generator considered
16 Incoming mains direction
17 Toilet Block (note size)
18 Mains connection or holding tank

SITE SETUP - CHECKLIST
DESCRIPTION TICK ALL

IN CASE OF AN EMERGENCY:

• Raise the alarm
• If the fire is small, attempt to extinguish
• Isolate any flammable appliances if possible i.e gas
• Make way to assembly point
• Check if anyone is missing
• Open emergency access gate for emergency response vehicles
• Wait for emergency services
• Do not re-enter until authorised by the emergency services
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