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Dear Sir / Madam Please ask for:

Miss C Burrows
01903 737500 Ext 37458
7th July 2011
The Town and Country Planning Act 1990 (as amended)
Town and Country Planning Development Management Procedure Order 2010 (as
amended)

Application for certificate of lawfulness for an existing use as a detached bungalow
17 Elm Grove South Barnham

Thank you for your recent application which | received on 30th June 2011, It is being dealt with by
Miss C Burrows who will be able to help you should you have any questions.

| regret that | am unable to accept your documents as a formal application until the following matters
have been resolved :-

| require 1 electronic or 3 paper copies of a blobk/site plan in accordance with the guidance notes
available on our website detailed below (click on National List). :

| require 1 electronic or 3 paper copies of a location plan in accordance with the guidance notes
available on our website detailed below (click on National List).

Please provide 1 electronic or 3 paper copies of floor plans at a scale of 1:50 in accordance
withthe guidance notes available on our website detailed below (click on National List).

Please provide 1 electronic or 3 paper copies of elevations in accordance with the guidance notes
available on our website detailed below (click on National List).

Please submit 1 electronic or 3 paper copies of a roof plan in accordance with guidance notes
available on our website detailed below (click on National List).

Please submit 1 electronic or 3 paper copies of a Planning Statement in accordance with the
guidance notes available on our website detailed below (click on Local List).

Please complete the validation checklist - all boxes must be completed even if not applicable. The
checklist and guidance notes are available on our website detailed below (Miscellaneous - Lawful
development certificate for an existing use - and click on Checklist)

For further guidance or to obtain the documents as required above please refer to our website:
http://www.arun.gov.uk/main.cfm ?type=SUBMITAPAPERAPPLIC

If you are unabie to download the required guidance documents from the web site please contact
the above officer who will arrange to post a paper copy to you.

Please provide the above by 21st July 2011. If this information is not received by this date, the

application will be returned to you as incomplete and you will have to submit a fresh application.
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