\\\\\\\\\\\\\\\}\\\\\\\\\\\\\\x Arun District Councl

§\\\\\\\\\\\\\:\\\\\\\\\\\\\\\\\\\\N Civic Centre

'\ N S re Mallravers Road
Y Y § &Y .

AT Y I NG Littiehampton

§\\\ \ §\ \“%\ §\\\ West Sussex

DISTRICT COUNCIL BN17 5LF

Mr A Resd-Forrester
44A Torton Hill Road
Arundel

West Sussex Web: www.arun. gov.usfhmo
BN18 gHL Email: publicheaith.housing@arun.gov.uk

24" October 20158

Please ask for
Cur Ref: EF/OM/L 12023 Christian Melgar
Private Seclor Housing & Public
Health

Dear Mr Reed-Forrester

Housing Act 2004 ~ HMO Licensing

Please find enclosed the full mandatory House in Multiple Qocupation Licence for the above
property.

The license has besen issusd as no valid objections or issues were raised during the
consultation period and the requirements for the licence have been mel. Your morigage
company did raise an objection {as adviged separately), however, thelr objsction was not
one of the statutory objections and thus did not affsct the issuing of the licence,

The terms of the licence are included in the attached schedules and the maximum permitied
number of occupanis i3 7 and the maximum number of households is 7.

The licence is valid for five vears unless there Is any reason o shorlen this period or cancel
the Heence after which it will requirs renewing.

if vou have any queastions or require further information pleass do not hesitate {o conlact me.

Private Sector Housing & Public Health
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Housing Act 2004

l.icence to use a Propertyas a
House in Multiple Occupation

Licence Number: L12023

The House in Multiple Oocupation situated att
35 Glamis Strest, Bognor Regls, West Sussex, PO2T 104

s Hosnsed by Arun District Councll in accordance with the provisions of Pad 2 of the
Housing Act 2004 from

27" May 2018
until
26" May 2023

Subject fo the conditions required by Schedule 4 of the Act and any additional conditions
imposed by virtue of Section 87 of the Act which form part of this licence

The Licence is issued 0. M Reed-Forrester (The Licence Holder)
The maximum number of households is: 7

The maximum number of occupanis is: 7

Licence Numbern L12023

Principal Environmental Health Officer

Dated: 24" October 2018
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Conditions of Licence

Address of Licensed Property: 35 Glamis Street, Bognor Regis, West Sussex PO21 1DJ
Licence Number: L12023

Name of Licence Holder: Mr Anthony Reed-Forrester

Address of Licence Holder: 44A Torton Hill Road, Arundel, West Sussex BN18 SHL

Section 1
Conditions required by virtue of Schedule 4 of The Housing Act 2004
{Mandatory Conditions}

Maintenance of instailations and appliances

1. The Licence Holder must take sieps to ensure that the property, filings and fumniture {provided by him), including
fire precautions, gas and elecirical installations and appliances {provided by him), are mainiained throughout the
period of the licence to a satisfaciory standard as per sections 85(3) and 65(4} of the Housing Act 2004.

Gas Safety

2. The Licence Holder shall be responsible for ensuring that all gas installations and appliances comply with the
Gas Safety (installation and Use) Regulations 1988,

The Licence Holder must provide the Council with 8 copy of the current and valid Gas Safety Cerlificate (i.e. less
than 12 months old) to cover the full gas installation fo the property and on demand by the Council provide any
furiner annual certificates throughout the duration of the licenss. The inspection should be carried out annually
by a Gas Safe registered engineer, and the certificate should be refained for at least two years following its
issue. Any necessary remedial works identified shall be undertaken within a time period specified by the Coundil.

The safety of the gas instaliation and appliances must be constantly maintained.

The licence holder must send the current gas safety certificate to the Local Authority every year on the
 anniversary of the issus of the licence.

Electrical Safety
3. The Licence Holder must ensure all electrical installations and elecirical applisnces provided by him are keptin a

safe condition. A declaration as to the safe condition of the appliances must be supplisd to the Local
Authority on demand.

The Licence Holder shall provide the Council with a NICEIC Inspection Certificate completed by a competent
electrical engineer in accordance with *Guidance note 3 for inspection reports’ produced by the Institute of
Electrical Engineers. The Council will accept certificates obtained in the last 5 years.

The Licence Holder shall ensure arrangements are made for slectrical instalfations to be inspected every five
yaars and on demand from the Council provide a copy of this report. Any necessary remedial works including all
Code 1 and Code 2 ems identified shall be underiaken within a time period specified by the Council,

The Licence Holder shall ensure arrangements are made for Fortable Electnical Appliance Tests (PAT) to be
carried out on each provided appliance every 6 months or as dstermined by the risk assessment. The Licence
Holder shall keep a written record of checks and faulls and the PAT cerlificates and on demand by the Council a
copy of these lest reporisiresuiis shall be supplied.

Any necessary remedial works identified in regard fo PAT- testing shall be undertaken within a time period
specified by the Council. On demand, by the Council, the Licence Holder shall provide a declaration as o the
safety of such electrical appliances.

- Furniture and Furnishings

4. - All soft furnishings supplied to tenants must comply with the Fumilure and Furnishings (Fire} Regulations 1988
: {as amended) and be maintained in a safe condition. On demand, by the Councll, the Licence Holder shall
wrovide a declaeration as fo the safety of the furniture,

Fire Alarm system 7

5. The licence holder must ensure that smoke and heat detectors are installed in the houss. A deciaration
as {0 the positioning of such detectors and associated alarm system must be supplied to the Local
Authority on demand.

The Licence Holder shall provide the Council with a commissioning or inspection certificate provided by a
competent elecirician in accordance with British Standard 5839 Part 6. The Council will accept a certificaie
obtained in the last 12 months. Further certificates to be provided if alterations or additions are made fo the
sysiem.
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with the British Standard $83% and Brilish Standard 5266 Part 1 and kept in proper working order. On demand, l
by the Councll, the Licence Holder shall provide a declaration as 1o the safely and positioning of such alarms.

. The licence holder must ensure that the smoke/heat delectors and fire alarmm system is kept in proper working
order and shall employ the services of a competent parson to annually check and test any fire extinguishers and
fire blankeis contained within the property and shall, upon demand from the Local Authority, provide evidence of
the aforementioned testing and mainienance,

In any event, the license holder shall annusily produce evidencs of servicing and testing of the fire alarm
system for the inspection of the Local Authority,

Tenancy agresment

G. A written tenancy agreement shall be provided io all occupants of the propenty clearly setting out the terms on
which they occupy . On demand, by the Council, the Licence Holder shall provide a copy of any tenancy |
agresment.

The agreement to include the following:

The type of tenancy, its duration and terms of notice.
The amount of rent due togsether with dates and methods of payment, and the circumstance when the
rent may be reassessad.

s  The amount of deposit taken, how it is held and the terms for its retum

+ The amount of rent, what it covers, how it is to be paid, how any changes of rent will be notified to the
tenant, arrangements for the return of rent deposits and how any deductions from the deposit will be
agreed.

s  The respective responsibiliies of the landlord and tenant for clsaning, repairing and mainiaining the
property, fittings and furnishings. This to include timescales for the tenant 16 report any disrepair which
is the responsibility of the landiord to rectify, and for the landiord o respond.

+«  The tenant is entitied to receive 24 hours’ notice, in wiiting, of the landiord’s intention to enter the
property, or areas of the property to which he or his staff do not normally have access, for the purpose
of carrying out maintenancs, repairs or inspaction. (except in the case of emergency).

e The tenani, and any person visiling the tenant, must not commil any form of harassmant or behave In a
way that causas nuisance or distress 10 any other parson in, or in the locality of the House in Multiple
Cecupation.

s Details of the landiord's name, address and contact telephone number.

Whether the tenani may sublet, and any restrictions on tenants having visitors.
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Section 2

{imposed Conditions)

Saction 87 allows the local authority to include conditions # considers appropriate to regulate
the management, use, ocoupation, condition and contents of the house

in relation fo this lcence, the following additional conditions apply to ensure the property
complies with the Management of Houses in Mulliple Occupation (England) regulations
2008:

Condition
7. Fire Alsrm system and Emeargency lighting

The licence holder shall ensure that the amergency lighling installed within the property is maintainad and

tasted and shail amploy a competent person be do sa, and shall, upon demand from the Local Authority, provide

evidence of the aforementioned festing and maintenance.  In any event, the lcense holder shail annually
produce avidencs of senvicing and testing for the inspection of the Local Authorily,

The Licance Holder shall provide the Councll with 8 commissioning or inspection ceriificats provided by 2
| competent sleclrician in accordance with British Standard 5838 Part 8 The Councll will accept a cerlificats
oktained in the last 12 months. Further cartificales 10 be provided i allerations or additions ars made 1 the
sysiam,

Al fre glarms and smergency lighting should be maintained and serviced In acocordance with the British
Standard 5338 and British Standard 52366 Part 1 and kept in proper working order. On demard, by the Souncll,

| &, Firg Safely Hems

The Hcence holder shal employ the services of a competent person o annually check and fest the fire
extinguishers and fire blankets contained within the property ard shall, upon demand from the Locsl Authorily,
provide evidence of the aforementionsd lesting snd mainfenance. In any aveni, the ficensa holdar shall

G, Fire Precautions

The licance holder shal ensure that any faults idantifiad affaciing the fire pracautions and aguipment contained
within the property are remedisd within a reasonables e period by, i necessary. the appropriately competent
person and shall keap 8 log of aff faulls, indicating date of when the fault was found and the dale the faull was

U307 Rehise & Litter

The ficence holkder shall provide and maintain the provision of suifable refuse and Hlter bins or other suliable
| recepiacies on a stale adegusie to the requisements of residents, except insofar as such provision is made by
the Local Authority and make such supglamentary armangements for the disposal of refuse and Hitter from the
house as may be necessary, having regard to any service providad by or required by the Local Authorily.

The Licanse Holder must ensurs that there is adeguais and sufficient provision for the collaction, siorage and
disposal of waste from the property, This may raguire 2 commercial collection conlract. The Councll may

11, Rapair & Condition

The ficance holder shall ensure that all parts of the house in common use are in and are maintained in repair

19 Maintsnance

The licence hoidsar shall ensure that sl instaliztions within the houss in common use are in and are maintained
in repair {ncluding, where appropriate, decorative repair), a clean condiion and good order. This insludes
kitchan, hathroom and haundy facilitizs,

13, Cleantiness

The licence holder shall ensure that any lving accommaodation is in a clean condition at the beginning of &
i rasident’s ocougation of it
14, | Tidiness

The licence holder shall enswre that such parts of the house in common use 8s comprise slaircases,
passageways, cortidors, halls, lobbles, baloonies and enfrances {including antrance doors, porches and sieps)

are kepl frae from obstruction,
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18,

Bervices Provision

The Hcence holder shall not unreasonaldy cause a supply of gas or slectricly {0 any resident in the houss to be
interrupted,

16,

Services Provision

The lcence holder shall ensure the instaliations v the accommodation for the supply of walser, gas and
sleciicity, for space heating and heating water and for sanitation are In and are maintained In repailr and proper

working order.

| Water Supply

The licence holder shall not unreasonably cause a supply of water o any rasident in the house o be
inferrupted.

18,

Services

?h@ ficence holder shall ensure that instaliations for lighing senving any part of the house in common use are
sadiy avallable for use b residents o such axtent and al such Hmes as they mag reasonably raguire

18,

ﬁs“amag% ang Waler Supply

The licence holder shall ansure that alt means of wa?;&r sups:w amﬁ z;rainage im t&\a hs;mss-* a Y in afaé Arg

20,

External &rveas

a Hoeno
msm s
residents.

@ hoider shall ansure that boundary walls, fances and raflings (ncluding basement area railings),
they belong 10 the house, are Kept and maintainad in repalr 50 a8 not 1o constitule a danger to

21,

External Arsas

Ths Hcence holder shall snsure that svary outhuilding, vard, area and foracowr! which belongs to the house and
s I common se, i i and is maintained In repaly, clean condition and good ordern, and that any garden in
Conynon use balonging 1o the house is kept In 8 reasonable gondition,

22,

Froperty Slan

A plan of the proparty showing the lavoul, location, room size {squars faet or square malers) and if present
number of room must be ﬂmwin to the Council if there are any changss or alferations 1o the properly that
deviate from the plan provided at the tme of the License application andior subsequent to the License being

L granted.

¥x)

RManaging anti-social behaviour

The Licence Holder must comply with all redevant lagislation regarding the management of the groperty in such
awsay as to seek to prevent, or deal effeclively with, any anthsocial behaviour by lenands o anvone else in, orin
the locality of the Houss in Multipls Ccoupstion. in this regard, the landiord or thelr agents shall §nvas§ic&ats_
complaints of noise and other possible sourcss of nulsance or antb-social behaviour, whether thase complaints |
are made by the residents of the property or by residents of neighbouring properties. Where the landlord |
determings thass complaints o be jusified they shall ake all regsonable steps to reschve the problem, ?

L7

Frovision and dispiay of information in Proparty

The name, address and oontact tslephons number {hcluding an BIMSIGENCY contact number) of the Licengs
Holder or manager must be displayed and revhain displayed, in a prominent position, within the commuaon parls |
of the properly.

A copy of the Licence, Licence conditfions, Elactreal Installation Certificate and Gas Safely Certificate must be
displayed and remain displayed, In & prominent position within the common parts of the property. Adieining
neighbours must be provided with contact details of the Licence Holder or manager. The Licence Holder must
g:}mwsda tenants with clear adva\.e on action {o be taken in the everd of an emargency.
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| Maintenance of records

Tha Hcencs holder or properly manager) shall attend the property af frequant intervals and a wiitten resord of

| visual mspections undertaken relating to the overall condition of the property shall be mainiained and prodused
{ to the councl when raguestad, the purpose of the inspections to

ar Ensure the proper management of the properly;

b}  Ensurs compiiance with The Managemant of Houses in Mulliple Occupation {England) Raguiations
2008,

o) Ensure the properly is mainiained in such a condition that category 1 hazards, within the meaning of
Part 1 of the Housing Act 2004, are not present or guickly eliminatad,

The Licence Holder shall ansure maintenance of records of all inspactions and of any works undsriaken and
make coples of these available for inspaction by tenants and the Councll. Tests must be carried out in relation
10 the Fire safely systems and agquipment as delalled below. All tests must be recorded in a log book kept
avaiiable for snspaction by Yenanis and Council,

ijstem - A mi?rmur‘nw of insheshion

The above fssls are addiional to any porodical inspection and servicing camied out by competant
persons/Spacialist company in accordancs with British Stendard 5839 part 8.

28,

Reievant legisiation

The Licence Holdar must comply with the Managament of Houses in Multiple Oceupation {England) Reguiations
2008 and (from 1% Oclober 2018} the Licensing of Houses in Mulliple Occupation {Prescribed Description)
{England) Crder 2018 (including any subsequent amendmants and revisions) and aff other relevant legislation
affecting private sector residential enancies, and alf legisiation relating to other acthvitles caerded on in the

premises, ncluding the Housing Act 2004, ;

27,

Material changss o the licensed property or licencs holder

The ficence holder is required 1o nolify the councll of any changes o the properly, including stnuciural
afierations, changes to e ownership of management, or evenis that may affect the it and proper person stalus
of the ownar, licence holder or manager, which may affect the licenca.

Whara thers is 2 matedal change of circumstance affacting the Licence Holder or the operation of the property,
the Licence Hoider must inform the Counclt immaediately, No alieralion which may affect the licence contents or
sonditions atiached to the licence may be made 1o the property without the prior written consent of the Councl,
including change of address of the Licence Haider or Manager

28

Notifioation of changes to Beenes deislis

During the paried of the icencs the Council must b notified immaediately:

s i an application to vary the lioence has been received from the Licence Holder or relevant person by
the Council and variation to the Hcence has been agreed between the Councll and axdsting Licence
Holdar

if thers has been a change of circumatances to the premises since the licence was granted
if the number of households or persons appropriate as the maximum number authorised (o oooupy the
House in Multiple Ocoupation (inciuding each room} has changed since the date the licence was '
granted

e i standards in relgtion to the ccoupation of the house by a particular numiber of households or parsons |
nave changed since the dale the licence was grandsd,

An application must be made to the Council 1o change or 'vary' the licence detalls for the pramises. A fallure o
netify the Councll of such a changse would constitute an offence.

The licence holder must infom the councll i they no longer reside at the address and provide the councll with
the new address details within 21 days.

The licence holder must inform tha coundclt if thare is a change in managing agent within 21 days,

- {f the licence ha‘der Is a manging agent they must inform the souncil if the person whao is spedi cified ag the main
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1 contact ceases o bé empiayed by them and inform the council of the new contact within 21 days.

If the Licence holder is a managing ageni they must inform the Councll if they cease to have an interest in the
property within 21 days.

28.

General termes which apgly tothe ldocence

S am i e S R S AR AR AR AR ARAN AR

Please read the following notes carefully. The following relate o the licencea.

# This licance only covers the property named in this document.
s The licence is nol transfarable to another parson.
@  This licence comas infe force on the dale of issues.

. A licence lasts for 2 maximum period of 5 years (but may be any period betwean 1 and 5 years) from the dale

the licence was granted unless the following apply:

s  The Licence Holder diss whilst the licence is in force.
The licance is revoked under section 70 of the Housing Act 2004,
The ficence will continus {0 be in force even if the properly ceases to be a licensable House in Mulliple
Occupation unless the Licence Holder dies or the licence Is revoked.

s If the Licence Holdsr dies within the licensing period the licence will ceass 10 be in forcs.

On the death of the Licence Holder the following shall apply:

e For a period of 3 months from the death of the Licence Holder the house shall be ireated as if a
Temporary Exemption Notice had been served,

The Local Authority may consider serving a further Temporary Exemption Nofice when the initial 3 months has |
expired, if requested within the first thres~month period, o do so by the personal representatives of the |

| deceased Licence Holder,

in relation o this licence, the following additional conditions apply to ensure the
property meets specified minimum standards:

30.

Number of personsfhoussholds permitisd to occupy the propeny

The number of persons and households residing in the premises shall not exceed the meadmum numbsr stated
o the front of the licence, and as indicated for the maximum cccupancy of each individual room.

The number permitiad is in relation to the numbers of amenities provided andfor size of rooms available. Where
it is impraclicable to improve the property, conditions will be applied imiting the numbers of persons able io
occupy the property or parts of if.

The use and cccupancy levels of each room shall not be changed without the approval of the Council. Any
increase in occupancy {(where eligible) may be subject fo afee.

- The following limits on occupants in each room applies:

- Bedroom 1 — 1 person{s) cooupying
Bedroom 2 —~ 1 person(s) occupying
Bedroom 3 — 1 person{s) cccupying
Bedroom 4 — 1 parson{s) ocoupying
Bedroom 5 ~ 1 person{s) occupying
Bedroom 6 ~ 1 person{s) occupying
Bedroom 7 — 1 person{s} scoupying

Kitchen — For use by no more than 7 persons
Dining Room - For use by no more than 7 parsons
Bathrooms & WCs - For use by no more than 7 persons

General: All properties must comply with Arun District Council's “Standards for Houses in
Multiple Cocupation”.
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31.

Standards of accommodation

All licensed Houses in Multiple Ocoupation must be "reasonably sultable for occupation™.

i order to be “reasonably suitable for ocoupation” the proparty must comply with the Arun District Council
HMO Standards having regard to the occupation of the properly. These standards cover (amongst other ilems)

the following issues:-

Washing and WC facilities
Kitchen and dining facilities
Healing

Fire pracautionary facilities

e & @ @

The following deficiencies were noted as
lacking within this House in Multiple Occupation:

Compliance Date:

32.

Fire Safety

The doors to all the bedrooms have perko-style

closers fitted. None of these doors closed fully io a
closed latch position when the door was left to close
on its own and need adjusting so that they fully close
upon being let go o close so that they provide a
tighter fit to the door surroundfframe and engage in
the latch.

The French Doors in the rear ground floor bedroom
must be fitled with thumb-turm style locks on the inside
so that in the event of a firs, escape can be made
without the use of a key.

19" November 2018

33.

Kitchen Facilities

There is only one sink and drainer provided and no

dishwasher. The raquirement for a HMO with seven
occypants s iwo sinks with drainer and hot and cold

. water or one sink and drainer with hot and cold water
- and a dishwasher.

There did not appear to be any mechanical extract
ventilation in the kitchen. Although thare are openable
windows and we lookad al the vent on the wall, this
appeared to be a passive vent. All kitchens in HMOs
must have mechanical extract ventilation ic the
outside air (in addition to any cpenable windows}.

12" November 2018

34.

WG Facilities

The WC on the first ficor is lacking a wash hand basin,
All tollets must be provided with a wash hand basin

with a consiant supply of hot and cold running water

within the same compariment.

18" November 2018

Heating

Thers is no heating provision within the ground foor
rear shower room. Heating must be provided that can
reach and maintain +21°C when the extemal

| temperature is -1°C.

16" November 2018

36.

Yentilaticn

The rear ground floor bedroom has French Doors but
no other separate window ventilation, and French
Doors alone are not considered acceptable as they
cannot  provide  suitable  ventilation  without

18 November 2018
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This would be mosi-easlly achisved by either
replacing the lop casement of the door unit o an
opanable one, or replacing one of the other window
casamentis with an openable one.

Refuse

There ware a number of items within the rear garden 3
that require removal and appropriate disposal.

‘ General 18" November 2018
Thare is no handle o the ground floor rear shower-
room/WC. A handie should be provided.
18™ November 2018
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Section 3

Relationship with matters relating to Part 1 {The Housing Health and Safety Rating
System}

Generally, the procedures for dealing with Category 1 or Category 2 Hazards in a house in
multiple occupation will not be dealt with by the imposition of conditions on a licence.

However, in the case of matters relating to section 87(2)c) [see item 9 in‘ Section 2], these
can be dealt with by the imposition of conditions on a licence.

In relation fo this licence, it is a condition of the licence that the matters detailed below are
dealt with in the following manner:

Description of Matter How it is to be dealt with Date for compliance

None N/A L NJA

Section 4

Conditions Imposing Restrictions or Obligations on any Third Party

Conditions imposing restrictions or obligations on a particular person other than a licence
holder cannot be made without the consent of that person.

in relation o this licence, the following persons have consented to have the restriction or
obligation detailed below to be imposed upon them.

| Name and Address of Person giving | Details of Restriction or Obligation
consent

None N/A
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