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1 Introduction 

1.1 This Interim Drainage Management and Maintenance Plan has been prepared as the initial 

draft of the document that will become the Drainage Maintenance and Management 

Manual. 

1.2 The Drainage Management and Maintenance Manual will be completed as part of the 

Operation and Maintenance Manual to be provided by the Principal Contractor on 

completion of construction. 

1.3 The Drainage Management and Maintenance Manual will be handed over to a Management 

Company appointed by the Developer on behalf of the Site Operators on project completion. 

1.4 The Drainage Management and Maintenance Manual will remain a live document and will 

be used to guide and record the management and maintenance of the surface water and 

foul drainage systems. 

1.5 In the event that the Management Company becomes unable to discharge its duties within 

two years of first appointment the Developer will endeavour to appoint an alternative on 

behalf of the Site Operators. 

2 During Construction 

2.1 Once appointed the Contractor will prepare a site specific method statement for the control 

of silt and other pollutants during construction. CIRIA Report C532, Control of water 

pollution from construction sites, provides further guidance on this. 

2.2 The Contractor will maintain the proposed drainage system during construction and until 

the handing over of the site.  

2.3 Prior to handover a pre-handover inspection will be undertaken by the Contractor and the 

Management Company. 
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Drainage Inspection Checklist 

 

 

Inspection date  Inspector / 
company 

 

Weather  Previous rainfall  

Inspection type ☐ Monthly   

☐ 3-monthly   

☐ 6-monthly   

☐ Annual   

☐ Autumn   

☐ 2-year   

☐ Reactive 

Drawing / area 
reference 

 

Complete the applicable rows for the current inspection frequency. Mark N/A where an item is not 
due. Record defects and transfer required works to the separate Maintenance Proforma. 

Frequency Component Inspection / action Result Defect reference 

Monthly / first 
year 

Catchpits and silt 
traps 

Inspect for litter, 
debris, blockage 
and sediment 
accumulation. 
Record sediment 
depth or rate of 
accumulation. 

☐ Satisfactory  

☐ Defect  

☐ N/A 

 

Monthly / as 
required 

SuDS planters, 
catchpits, 
headwalls and 
manholes 

Remove or 
schedule removal of 
litter and debris. 

☐ Satisfactory  

☐ Defect   

☐ N/A 

 

Monthly Existing 
watercourse 

Inspect condition, 
free flow and visible 
obstruction at or 
near the site 
discharge. 

☐ Satisfactory  

☐ Defect   

☐ N/A 

 

3-monthly Gullies, channel 
drains and gutters 

Inspect and clean 
gutters and filters on 
downpipes; check 
gullies and channel 

☐ Satisfactory  

☐ Defect   

 

Project Chalcroft Nursery  

Project Number 24123 



    

2 

Frequency Component Inspection / action Result Defect reference 

drains for blockage 
or standing water. 

☐ N/A 

3-monthly / 
as required 

SuDS planters Check planting 
condition and 
confirm vegetation 
is thriving; identify 
failed plants, 
nuisance plants, 
injurious weeds or 
INNS. 

☐ Satisfactory  

☐ Defect   

☐ N/A 

 

6-monthly Silt traps, channel 
drains, inlet 
chambers and 
SuDS planters 

Inspect sediment 
and debris levels; 
confirm removal is 
required or 
completed. 

☐ Satisfactory  

☐ Defect   

☐ N/A 

 

6-monthly Flow controls Inspect for 
obstruction, damage 
and evidence of 
impaired operation. 

☐ Satisfactory  

☐ Defect   

☐ N/A 

 

After autumn 
leaf fall 

Gullies, channel 
drains and gutters 

Inspect and clear 
leaf litter, debris and 
filters. 

☐ Satisfactory  

☐ Defect   

☐ N/A 

 

After autumn 
leaf fall 

Catchpits Inspect and clear 
leaf litter and 
accumulated debris. 

☐ Satisfactory  

☐ Defect   

☐ N/A 

 

After autumn 
leaf fall 

SuDS planters Remove leaf litter 
where it obstructs 
inlets/outlets; retain 
appropriate organic 
matter where 
compatible with 
planting. 

☐ Satisfactory  

☐ Defect   

☐ N/A 

 

Annual Permeable paving Visual inspection for 
defects, settlement, 
broken blocks, 
depressions and 
rutting. 

☐ Satisfactory  

☐ Defect   

☐ N/A 
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Frequency Component Inspection / action Result Defect reference 

Annual Storage facilities Confirm structures 
are fully emptying 
and show no 
evidence of 
deterioration or 
failure. 

☐ Satisfactory  

☐ Defect   

☐ N/A 

 

Annual for 5 
years 

SuDS planting 
establishment 

Record vegetative 
cover, species 
establishment, 
invasive/undesirable 
species and 
replacement 
planting needs 
against the plan 
criteria. 

☐ Satisfactory  

☐ Defect   

☐ N/A 

 

2-yearly / as 
required 

Surface and foul 
water pipework 

Inspect 
maintenance 
records and 
undertake or 
schedule jetting / 
rodding where due 
or necessary. 

☐ Satisfactory  

☐ Defect   

☐ N/A 

 

2-yearly Permeable paving Undertake or 
schedule sweeping / 
brushing. 

☐ Completed  

☐ Required   

☐ N/A 

 

Reactive All inlets, outlets, 
downpipes, 
channel drains, 
headwalls and 
gullies 

Check blockages, 
standing water, 
overflow or ponding; 
clear where safe 
and appropriate. 

☐ Satisfactory  

☐ Defect   

☐ N/A 

 

Reactive Access chambers 
and manhole 
covers 

Check damage, 
instability and safe 
access. 

☐ Satisfactory  

☐ Defect   

☐ N/A 

 

Inspection Summary and Sign-off 

Overall condition ☐ Satisfactory  Emergency action 
needed 

☐ No  ☐ Yes 
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 ☐ Satisfactory with 

minor works   

☐ Unsatisfactory 

Maintenance 
proforma raised 

☐ No  ☐ Yes,  

Ref: 

Follow-up 
inspection due 

 

Inspector signature  Date  

Emergency indicators include overflowing manholes or inspection chambers, overflowing or 
ponding gullies/channel drains, or other evidence that the drainage system is not performing as 
intended. Escalate immediately in accordance with the plan. 










