
























 

TREE WORKS VALIDATION REQUIREMENTS 2024 

 
  
  
 
 
This list has been split into two sections, one for works to tree protected by a Tree Preservation Order and one for works to trees in a 
conservation area.  
 
This list contains the minimum requirements for an application to be accepted as valid, but we may need to request further information 
during the life of the application in order to be able to make a decision. 
 
Do not make the application until you have decided exactly what works you wish to carry out and you have finalised all the information that 
you need to provide. If necessary, you should consider discussing the work with your own arboriculturist before making your application. 
 
Generally, due to government timescales for determining applications, once validated your application will be decided based on the 
information you have submitted and it is unlikely that the case officer will enter into negotiations. If changes are made it is likely that the 
application will have to be re-advertised and reconsulted on and this will delay the decision.  
 
We only accept electronic plans in pdf format, and they must be scanned to actual document size (not to fit) so that they can be accurately 
scaled. All electronic plans should be submitted as individual pdf’s and not combined into one document as we will only have to separate 
them to upload them against the application on the website. If printed plans are provided, make sure they are printed to actual size not ‘fit 
to page’ so they can be measured. Please ensure none of the supporting documents you provide contain signatures, phone numbers or 
email addresses as these will need to be redacted. If a document has to be redacted, it will not be possible to view it in colour on the 
website. If providing photographs, make sure they do not include people who can be identified, children or car number plates. If they do, 
please make sure they are redacted before submitting them.  
.  
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Information item Types of application that 
require this information 

Geographic locations 
where this information 
is required 

What information is required? Where to look for further 
assistance 

WORKS TO A TREE PROTECTED BY A TREE PRESERVATION ORDER 
   

1. Application 
form. 

All applications for a tree 
protected by a Tree 
Preservation Order.  

All areas of the district. You need to answer all the questions 
on the form. 
 
The application needs to clearly 
identify the tree and species, 
describe the works, provide the 
reasons for the works being carried 
out and where the application is for 
felling details of the replanting. It is 
not enough to say you wish to cut 
back, lop or trim the tree. You need 
to clearly identify the work   eg crown 
thin, crown reduction, crown lift or 
fell. 
 
Where a number of trees or 
operations are involved, you must 
make it clear what works are 
proposed to which tree. 
 
You must provide enough 
information about the works you 
wish to carry out so that we can 
check, if the work is undertaken, that 
the amount of agreed work has not 
been exceeded and if necessary, 
enforcement action can be taken. 

Guidance can be found at: 
 
https://www.gov.uk/guidan
ce/tree-preservation-
orders-and-trees-in-
conservation-areas 
 
The application form called 
application for tree 
works: works to trees 
subject to a tree 
preservation order (TPO) 
and /or notification of 
proposed works to trees 
in a conservation area 
can be completed online at 
the Planning Portal: 
www.planningportal.co.uk 
 
If you have difficulty 
completing the online form, 
you need to contact the 
Planning Portal service 
desk: 
support@planningportal.co
.uk 
or call 0333 323 4589 
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Information item Types of application that 
require this information 

Geographic locations 
where this information 
is required 

What information is required? Where to look for further 
assistance 

 
Crown thinning should always be 
provided as a percentage of the leaf 
area to be removed. 
 
Eg. crown is to be thinned by 10% 
 
A crown reduction should always be 
provided as a measurement in 
metres of the height and spread of 
the tree after pruning rather than the 
amount being removed. 
 
Eg.  a crown reduction to reduce the 
height of the tree to 1 m and the 
spread of the tree to 0.5m.  
 
A crown lift should either identify 
exactly which branches are to be 
removed or specify the height above 
ground level to which you wish to lift 
the crown. 
 
Eg. the crown is to be lifted to 1m 
above ground level.  
 
By specifying the measurements in 
this way, it will be possible for you 
and us to ensure that that the correct 
amount of work is carried out. 
 

Monday to Friday 9am-
5pm. 
 
If you are unsure about the 
correct form to use, contact 
the Technical Support Unit 
on 01903 737711 or email 
planning@arun.gov.uk 
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Information item Types of application that 
require this information 

Geographic locations 
where this information 
is required 

What information is required? Where to look for further 
assistance 

2. Plans. All applications for a tree 
protected by a Tree 
Preservation Order. 

All areas of the district. A plan must be provided which 
clearly shows the location of the 
tree/s. Where the application 
involves more than 1 tree, the trees 
should be clearly labelled, and cross 
referenced to the details on the form. 
The plan should include road names 
and adjoining properties, so the 
location is very clear. A North point 
is helpful. 

Ordnance Survey scaled 
base plans can be used 
but a detailed sketch plan 
would be sufficient. Details 
of suppliers can be found 
at: 
https://www.ordnancesurve
y.co.uk/business-
government/products/plann
ing-application-maps 
 

3. Photographs   Photographs are often helpful to 
assist in identifying the tree/s and 
proposed works. If you do provide 
photographs, please make sure it is 
clear which tree it relates to. Please 
make sure they do not include 
people who can be identified, 
children or car number plates. If they 
do, please make sure they are 
redacted before submitting them to 
us.  
 

 

4. Arboricultural 
statement. 
 

All applications for a tree 
protected by a Tree 
Preservation Order. 

All areas of the district. Where the works are required 
because of the presence and impact 
of pests, diseases, or fungi a report 
should be provided by an 
arboriculturist. Similarly, if the 
application suggests the tree has 
defects that may be of concern to 
the current or future safe retention of 
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Information item Types of application that 
require this information 

Geographic locations 
where this information 
is required 

What information is required? Where to look for further 
assistance 

the tree or parts of the tree a 
statement must be provided by an 
arboriculturist. 
 

 
 
 

 

5. Structural 
report. 

All applications for a tree 
protected by a Tree 
Preservation Order. 

All areas of the district. Where the works to the tree are 
required because of damage relating 
to subsidence or other structural 
damage, a structural report from a 
suitably qualified specialist usually a 
structural engineer or chartered 
surveyor needs to be provided as 
well as an arboricultural report 
supporting the tree work proposals 
and options for the avoidance or 
remediation of indirect tree related 
damage. 
 
 

 

WORKS TO A TREE IN A CONSERVATION AREA 
   

1. Written 
Request 

  There is an application form 
available to assist applicants, but the 
request can be made by letter/email. 
The request must give sufficient 
information to be able to identify the 
tree/s including the species.  
 
The application needs to clearly 
describe the works being carried out. 
It is not enough to say you wish to 
cut back, lop or trim the tree. You 

Guidance can be found at: 
 
https://www.gov.uk/guidan
ce/tree-preservation-
orders-and-trees-in-
conservation-areas 
 
The application form called 
Application for tree 
works: works to trees 
subject to a tree 
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Information item Types of application that 
require this information 

Geographic locations 
where this information 
is required 

What information is required? Where to look for further 
assistance 

need to clearly identify the work   eg 
crown thin, crown reduction, crown 
lift or fell. Where a number of trees 
or operations are involved, you must 
make it clear what works are 
proposed to which tree. 
 
You must provide enough 
information about the works you 
wish to carry out so that we can 
check, if the work is undertaken, that 
the amount of agreed work has not 
been exceeded and if necessary, 
enforcement action can be taken. 
 
Crown thinning should always be 
provided as a percentage of the leaf 
area to be removed. 
 
Eg. crown is to be thinned by10% 
 
A crown reduction should always be 
provided as a measurement in 
metres of the height and spread of 
the tree after pruning rather than the 
amount being removed. 
 
Eg.  a crown reduction to reduce the 
height of the tree to 1 m and the 
spread of the tree to 0.5m.  
 

preservation order (TPO) 
and /or notification of 
proposed works to trees 
in a conservation area 
can be completed online at 
the Planning Portal: 
www.planningportal.co.uk 
 
If you have difficulty 
completing the online form, 
you need to contact the 
Planning Portal service 
desk: 
support@planningportal.co
.uk 
or call 0333 323 4589 
Monday to Friday 9am-
5pm. 
 
If you are unsure about the 
correct form to complete, 
contact the Technical 
Support Unit on 01903 
737711 or email 
planning@arun.gov.uk 
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require this information 

Geographic locations 
where this information 
is required 

What information is required? Where to look for further 
assistance 

A crown lift should either identify 
exactly which branches are to be 
removed or specify the height above 
ground level to which you wish to lift 
the crown. 
   
Eg. the crown is to be lifted to 1m 
above ground level.  
 
By specifying the measurements in 
this way, it will be possible for you 
and us to ensure that that the correct 
amount of work is carried out. 
 

2. Plans   A plan must be provided which 
clearly shows the location of the 
tree/s. Where the application 
involves more than 1 tree the trees 
should be clearly labelled, and cross 
referenced to the details on the form. 
The plan should include road names 
and adjoining properties, so the 
location is very clear. A North point 
is helpful. 

Ordnance Survey scaled 
base plans can be used 
but a detailed sketch plan 
would be sufficient. Details 
of suppliers can be found 
at: 
https://www.ordnancesurve
y.co.uk/business-
government/products/plann
ing-application-maps 
 

3. Photographs   Photographs are often helpful to 
assist in identifying the tree/s and 
proposed works. If you do provide 
photographs, please make sure it is 
clear which tree it relates to. Please 
make sure they do not include 
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Geographic locations 
where this information 
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What information is required? Where to look for further 
assistance 

people who can be identified, 
children or car number plates. If they 
do, please make sure they are 
redacted before submitting them to 
us.  
 

 


