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Arun District Council
Arun Civic Centre
Maltravers Road
Littlehampton
West Sussex  BN17 5LF
Planning General Enquiries
Tel: (01903) 737756   Fax: (01903) 730442
Dx: 57406 Littlehampton
Minicom: 01903 732765
e-mail:planning@arun.gov.uk
website: www.arun.gov.uk/planning

Miss I Bauer
55-57 High Street
Arundel
West Sussex
BN18 9AJ

Dear Miss Bauer

Our Ref:   AB/139/19/L
Your Ref: 

Please ask for:
Mrs J Grieves
01903 737500 x 37448

7th January 2020
Planning (Listed Buildings and Conservation Areas) Act 1990 (as amended)

Application for Listed Building Consent for Alterations, Extension or Demolition of a Listed
Building

Thank you for your recent application which I received on 24th December 2019.  It is being validated
by Mrs J Grieves who will be able to assist you should you have any questions. 

I regret that I am unable to accept your documents as a formal application until the following item(s)
have been received or resolved :- 

Location Plan





Please submit 1 electronic or 3 paper copies of a location plan at a scale of 1:1250 or 1:2500
for rural areas. Further details of what must be included on the plan can be found in the
Validation Requirements List.
Block Plan

Please submit 1 electronic or 3 paper copies of a block plan at a scale of 1:500 showing the
position of the works clearly highlighted.
Elevations





Please submit 1 electronic or 3 paper copies of clearly labelled existing and proposed
elevations at a scale of 1:50 or 1:100.  Further details  can be found in the Validation
Requirements List.
Design and Access Statement





This application requires a Design and Access Statement please submit 1 electronic or 3 paper
copies.  Please refer to the Validation Requirements List for further information on what needs
to be included in this statement.
Heritage Statement

Please submit 1 electronic or 3 paper copies of a Heritage Statement - The statement subitted
does not refer to works

Development Application for Listed Building Consent for removal of unauthorised brick to area of
former night safe facility & replace with materials to match existing building - This
application may affect the character & appearance of the Arundel Conservation Area
55-57 High Street Arundel Location 
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Yours sincerely

Structural Survey





For all applications involving demolition, partial demolition or works of a structural nature (such
as alterations to the roof; cutting of beams new openings in historic fabric etc.), a recent survey
(not more than 12 months old) will be required.
Schedule of Materials

A detailed list of all the materials proposed as part of the proposal should be
provided.

Please also provide details of lime mortar mix required (ie ratios)

Confirmation of brick type proposed required or that replacement bricks salvaged from partial
demolition of existing building at rea to be used to match existing front facade
Photographs





These provide useful background information. Applications should include


photographs/photomontages showing the whole building and its setting and/or


the particular section of the building affected by the proposals (internal or


external). Photographs should be cross-referenced to corresponding


drawings/plans.
Method Statement

No method statement received referring to removal & replacement of bricks - 

A statement should be provided identifying the method of undertaking the works to any
important features (such as historic walling or important features) will not be harmed during the
construction phase.

For further detailed information on both the National and Local Validation Requirements please go to
our website: http://www.arun.gov.uk/making-a-planning-application
If you are unable to access the website, please contact this office so a copy can be sent to you.  

Please provide the above by 21st January 2020 or your application will be closed as incomplete and
you will have to resubmit if you wish to proceed with the application.  If you have difficulty meeting this
deadline please contact the above officer to discuss the matter.

Where the information requested above relates to a local validation requirement, you may request that
the requirement is waived. The information requested should be reasonable having regard to the
nature and scale of the proposed development and about a matter which it is reasonable to think
would be a material consideration in determining the application. If you do not feel this is the case, you
can serve a notice on the Council, specifying which particulars or evidence you do not consider meet
this test of reasonableness. You must state which items you disagree with and set out the reasons
why you hold the view, please quote the application reference in your letter or email. The Council will
then consider your case and respond. It should be noted that there is no right to challenge the national
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Neil Crowther
Group Head of Planning
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